MECTHASA A IMUHUCTPALUSA
BHYTpHUropojckoro MynununaiasHoro oopa3zosanusa Cankr-IlerepOypra
MyHULMNAIBHBIN OKpYT IlomocTpoBo

ITOCTAHOBJIEHUE

«14y nrons 2014 r.

O0  yrBep:kaeHMH  AJIMHUHHCTPATHBHOrO  perjamMenta  MecTHol
aIMMHUCTPALMM BHYTPUIOpOACKOro MyHHIMNAJILHOTO 00pa30BaHMA
Cankr-IlerepOypra  mMyHumunaibHblii  okpyr  IloaroctpoBo 1o
NPEIOCTABJICHNI0 MYHMIHNAJIBHOH YCJIYIrH 1O PerucTpaluu TPYAOBOIO
JA0T0BOpa, 3aK/JIH0YaeMOro paéoTHHKOM ¢ padoroaarejeM — (GpU3MYECKHM
JIMIOM, He SIBJSIIOIMMCS MHIMBHAYAJbHBIM NpeINpHHUMAaTeIeM

Bo ucnonnenne tpedosanuii denepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O0
OpraHM3allM TPEJOCTaBICHUS T'OCYIAapCTBEHHBIX M MYHMUIMIAIBHBIX yciayr» MecTHas
aJIMMHUCTpalMsl BHYTpUropoackoro Mynununaisaoro oopasosanust Cankr-IlerepOypra

MYHHUIUIIAIBHBIN OKpyT IlomtocTpoBo

Ne 22

HNOCTAHOBMUJIA:

. YTBEepauTh IIpUIaracMpli AJIMUHUCTPATUBHBIN perinaMeHT MectHou
aAMUHUCTPALIMK  BHYTPUTOpPOJACKOro MyHHIMOanibHOro o0pa3zoBaHusi CaHKT-
[lerepOypra wMyHunMnagbHbld  OKpyr [lodrocTpoBO MO  MpenoCTaBIEHUIO
MYHULANAIBHOW YCIYTM IIO PETUCTPALAM TPYLOBOIO OrOBOPA, 3aAKIKOYAEMOIO
paboTHUKOM C paboromareneM — (PU3UYECKUM JIMIIOM, HE SBJISIOIIUMCS
VUHIVBUAYAJIBHBIM IIPEAIIPUHAMATEIIEM.

Ony06nuKoBaTh HACTOSIIEE MOCTAHOBJICHHE B O(ULMAILHOM MEYaTHOM H3JaHUU
Nudopmarnmonnom Oromnerene «Harmr paitony.

. Hacrosimee mnocraHoBieHHEe BCTymaeT B CHUIYy B JIEHb €ro O(QUIUAIBHOTO
OMyOIMKOBAHUA.

Co 1HS BCTYIUIEHHS B CHUJIy HACTOSILErO IMOCTAHOBJICHUS NMPU3HATh YTPATUBIIMMHU
CUILY:

- IIOCTAaHOBJIECHUE MECTHOM aJIMUHUCTPALMUA BHYTPUTOPOACKOTO MyHUIIMTIIAIBHOTO
oOpazoBanust Cankr-IlerepOypra MyHununaneHbeii okpyr IlomocTpoBo oOT

20.06.2011 Nel2 «OO0 yTBepx’AeHUH AIMUHUCTPATUBHOIO periiameHTa MecTHoi



aJIMUHUACTPAIlMM  BHYTPUTOpOJICKOro MyHununansHoro oOpa3zoBanusi CaHKT-
[letepOypra wmyHununanbHelii  okpyr IlomocTpoBo 1O  MpeaOCTaBICHUIO
MYHULIMIAIBHOM ycayru: «Perncrpanmss TpyAaoBOro JI0OroBopa, 3aKIOYaeMOrO
paboTHUKOM C paboromareneM — (PU3NYECKUM JIMIIOM, HE SBISIFOIIMMCS
WUHAVBUIYAJIBHBIM IPEIIIPUHUMATEIIEM;

- IIOCTAaHOBJICHHME MECTHON aAMUHUCTPALMY BHYTPUTOPOJCKOT0 MyHUIIUIIAIBEHOTO
oOpazoBanust Cankt-IlerepOypra wmyHununanbueiii  okpyr IlomrocTpoBo oT
30.03.2012 Nel4 «O BHeceHHMM U3MEHEHHMII B TIOCTAHOBJIEHHWE MeCcTHOU
aJIMUHUCTpAIlMM BHYTPUTOpOJIcKOoro MyHununanpHoro oOpa3zoBanusi CaHKT-
[TerepOypra mynurunanpHbiid okpyr IlomroctpoBo ot 20.06.2011 Nel2 «O6
YTBEPKJICHUH AJMUHUCTPATHUBHOIO peErjJaMeHTa MeCTHOH aJIMHHHUCTPalun
BHYTPUT'OPOZCKOIO MyHununaisHOro oOpa3oBaHUs Cankr-IlerepOypra
MYHUIUNAIBHBIA OKpYr IlONFOCTPOBO 1O MPENOCTABICHUIO MYHMIIMIAIBHON
yciayru:  «Peructpanusi TpyIOBOTO JOTOBOpa, 3aKIIOYaeMOro pPabOTHUKOM C
paboronarenieM — (QU3NYECKUM JMIOM, HE SBISIOIIMMCS WHJIWBHAYaJIbHBIM
MPEAITPUHAMATEIIEM.

['maBa MyHUIIUITAIEHOTO 00pa30BaHMS,
HCTIOJHSIONINI TOJTHOMOYUS MPECeNaTeNs
MynununansHoro CoBera, - rinmaBa MecTHOM aAMUHUCTPALIUN A.A. XKabpen



[Ipunoxenue

K [IOCTaHOBJICHUIO MeCTHOM aMMHUCTPALIMH BHYTPUTOPOACKOr0 MyHHITUIIAIEHOTO
obpazoBanuss Cankt-IletepOypra MyHuimnansHeiii okpyr IlomoctpoBo «O06
YTBEPXKICHUH AJIMMUHUCTPATHBHOIO periiaMeHTa MecTHOM —aJMHUHHCTpaluu
BHYTPHTOPOJCKOTO MyHUIIITTATHHOT O oOpa3oBaHUA Canxkr-IlerepOypra
MYHUOUIATBHEINA OKpYT [10IF0CTPOBO 1O MPEAOCTABICHIIO MYHUINIIATBHONW yCITyTH
[0 PErucTpanill  TPYJOBOTO  JOTOBOpa, 3aKII0YaeMOro  pabOTHHKOM  C
paboronareneM — (U3MYECKUM JMIOM, HE SBIAIOMINMMCS HHIWBHAYaIbHBIM
npennpuHIMaTerem» ot 14.07.2014 r. Ne 22

AJIMUHUCTPATUBHBINA PETJIAMEHT

MecTHOM AAMHUHUCTPALMHY BHYTPUTOPOACKOr0o MyHHIIMIIAJILHOTO
oOpaszoBanusa Cankr-IlerepOypra mynununajabnslii okpyr IoarocTposo
N0 MPEAOCTABJICHUI0 MYHUIIMIIAJIbHOM YCJIYTH M0 PeruCcTPAalMi TPYAOBOI0 10roBopa,
3aKJII04aeMOro padOTHHUKOM ¢ padorogaresneM — GU3NIECKUM JTULOM, He SIBJISIIOIIUMCS
HHAUBHUAYAJIbHBIM NPeANPUHUMATEIEM

. O01IHMe moJ10KeHus

1.1. [IpenmeToM peryaupoBaHHs HACTOALIETO AJIMUHUCTPATUBHOTO perjiaMeHTa
(manee — PernameHT) SBISAIOTCA OTHOLICHMS, BO3HHUKAIOLIUE MEXIy 3asBUTEISIMU U
MecTHOI aAMUHUCTpALME BHYTPUTOpOACKOro MyHUIIMNAIsHOro oOpazoBanus CaHKT-
[lerepOypra myHununaibHbii okpyr [lomtocTtpoBo (manee — AamuHucTtpanus) B cdepe
MPENOCTABICHNAS MYHUUUIAIBHOW YCIYyTH IO PETHCTPALMM TPYIOBOrO JOrOBOPA,
3aKJII0YaeMOro pabOTHUKOM ¢ paboToaaTesnieM — (PU3NYECKUM JIUIIOM, HE SIBJISIOIIMMCS
MHUBUyaJIbHBIM MIPEANPUHUMATENEM (J1allee — MyHHULIMIAJIbHAS YCIIyTa).

biok-cxema mpenocTaBieHUsT MyHULHNAIBHOW YCIYTM IPUBENCHA B NPUIIOKEHUU
Ne 1 k Hactosmiemy Permamenry.

1.2. 3asBUTENSAMU ABIISAIOTCS:

pabotonatenb — (QU3MYECKOE JIMIIO, HE  SABISIONIEECS  MHAWBUIYaJTbHBIM
npeanpuHUMaTeIeM, HMEIOIIee MECTO CBOEro JKUTEIbCTBA (B COOTBETCTBUU C
perucrpanmeii) Ha TeppUTOPUH MyHULIMNIAIbHOTO oOpa3oBanus [lomocTpoBo, a Takxke ero
YIOJHOMOYEHHbIE  MpPEICTAaBUTENM,  OOpaTUBIIMECS B  AJIMUHUCTPALUIO  WIH
MHOTO(QYHKIIMOHAJIBHBIA LIEHTP MPEIOCTABICHUS TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX
YCIYT € 3alpOCOM O IPEAOCTABIEHUN MYHULIUNIAIBHON YCIyTH.

OT uMEeHH 3asBUTENICH BIIPABE BBICTYINATh WX MPEACTABUTENN MPU NPEABABICHUU
nacnopra rpaxnanuHa Poccuiickon — @epepauuu  WIM - IPpYTHX  JTIOKYMEHTOB,
YIOCTOBEPSIOIIMX JIMYHOCTh Ha Tepputopun Poccuiickonn denepau B COOTBETCTBUU C
NEUCTBYIOIIUM 3aKOHOJATEJIbCTBOM, W JIOKYMEHTA, IOATBEPKIAIOIIETO MOJHOMOYUS
TIPe/ICTABUTEIS 3aBUTEIIS

lTaKPIMI/I }IOKyMeHTaMI/l SABJIIAKOTCA .

IIOKyMeHTLI, HOI[TBep)K,HaIOH_[I/Ie ITOJTHOMOYHS 3aKOHHOTO Hpe,I[CTaBI/ITeIIﬂ (CBI/I,IIBTEJ'ILCTBO (0] pO)KIIEHI/II/I, ITIOCTAHOBJICHHUC 06 OIICKEC
H 1p.);

IIOBepeHHOCTL B HpOCTOﬁ HI/ICBMSHHOﬁ q)opMe, nonTBep)Kz[a}oma;{ ITOJTHOMOYUA HpeI[CTaBI/ITeJISI 3asdBUTCIIA,
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1.3. TpebGoBanus K MoOpAaKy WHGOPMHUPOBAHUS O MPEAOCTABICHUH MYHHUIIUINAIBHON
yCIYTH
1.3.1. B npenocTaBieHM MyHHUIMITATILHOW YCIIYTH y4aCTBYIOT:
1.3.1.1. AnMuHUCTpAITHUS:

195253, Cankr-IletepOypr npocnekt DHepreTukos, gom 70 kopryc 3
Cxewma npoesaa: http://mopolustrovo.ru/contakts/

OdunmaneHeIil caifT: mopolustrovo.ru

Ajpec 3JeKTpOHHOM MouThl: mo.polustrovo@mail.ru

Tenedon 8 (812)226-55-07, 8(812)544-34-98

daxc 8(812) 545-41-07

I'padux paboThI:
ITonenensHuk - YeTBepr ¢ 9-00 mo 18-15
IIaranmna ¢ 9-00 no 17-00
O06en ¢ 13-30 mo 14-00
1.3.1.2. Cankr-IlerepOyprckoe roCyJJapCTBEHHOE Ka3€HHOE YUPEKICHHE

«MHOTO(YyHKIMOHATIBHBIA EHTP NMPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYHHUIIMIIAIbHBIX
yciyr» (nanee — MOII).

Anpec: 191124, Cankt-IlerepOypr, yn. Kpacuoro Tekctunbimuka, a. 10-12, nurepa
0.

I'padux pabotsl: noneaenbHUK — yerBepr ¢ 9.00 no 18.00, matauna ¢ 9.00 o 17.00;
nepepsiB ¢ 13.00 o 13.48, BeIXOAHBIE THU — Cy0OOOTa, BOCKPECEHBE.

I'paduix paboTel cTpykTypHBIX oApaszaeneHuit MOL] exennesHo ¢ 9.00 no 21.00.

Mecra HaxoxaeHus, rpaguk padoThl U cripaBouHble TenedoHsl MOL npencraBieHsl
B npwioxkeHuu Ne 2 k HacrosiieMy Pernamenry.

IenTtp Tenedonnoro obcmyxkuanuss MOI[- 573-90-00.

Anpec caiiTa 1 3JIEKTPOHHOM MOYTHI: Www.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Tlepen npenocTaBiICHUEM MYHHUIIMIIAILHON YCIYTH 3asiBUTEISIM HE TpeOyeTcs
JOTIOJIHUTENBHBIX 0OpaIeHU B MHBIE OpraHbl U OPTaHU3ALINH.

1.3.3. Undopmarto o0 opranax (opraHuzaiusixk), yKa3aHHbBIX B TyHKTe 1.3
HacToslero PernamenTa, 3asiBUTENIM MOTYT MOJIYYUTh CIEIYIOIIUMHU CIIOCOOaMHU:

HaIpaBJICHUE 3aIPOCOB B MHCbMEHHOM BHUJE IO aJpecaM OpraHOB (OpraHHU3aIuil),
yKa3aHHbIX B MyHKTe 1.3 Hactosiero Pernamenta, B 3J€KTPOHHOM BHJIE MO YKa3aHHBIM
aZipecam 3JIEKTPOHHOMN MOYTHI OPraHOB (OpraHu3aiuil);

[0 CIpaBOYHbIM TeliepoHaM pPaOOTHUKOB OpraHOB (OpraHu3alvii), yKa3aHHBIX B
nyHkte 1.3 Hacrosmero Pernamenra;

JIOBEPEHHOCTBH, 3aBEPEHHAs HOTAPHANIBHO, B CIy4Yae €ClIu:

(enepanbHbBIM 3aKOHOM IPEIYCMOTPEHO HOTapHaIbHOE YHOCTOBEPEHHE JOBEPEHHOCTH IpPEJICTaBHTENs 3asABUTENS KaK YCIOBHE
OCYIIECTBIIEHHS TOCYAAPCTBEHHON (MYHHIUITABHON) (DYHKIINH, TIPEIOCTABICHHUS TOCYIapCTBEHHOH (MyHUINTIIATBEHOH) YCIyTH;

OCYIIECTBIIEHHE TOCYJapCTBEHHOH (MyHHIMIANbHON) (pyHKIMM, TpenocTaBlIeHHE TIOCYIapCTBEHHON (MYHHIUITAIBHON) YCIIyTH
3aKIII09AeTCs B COBEPIICHHUHN JIHCTBHS, TPEOyIOIero HoTapuaabHON (GopMEL.



Ha [loprane «locymapcrBennbie yciayru B Cankt-IlerepOypre» (Www.gu.spb.ru)
B UH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn «WuTepuer» (mamee — Ilopran),
Ha o(pUIIMaTbHBIX CaliTaX OpPraHoB (OpraHHU3aIil), yKa3aHHBIX B MyHKTE 1.3 HacCTOsAIIEro
Pernamenra;

Opy JIMYHOM OOpallleHMH Ha TpueM K paOOTHUKaM OpraHoB (OpraHU3aIlMii)
B COOTBETCTBUU C rpaduKoM paboThl, ykazaHHBIM B yHKTE 1.3 HacTosiero Pernamenra;

B Llentpe Tenedonnoro oocnykubanus MO (573-90-00);

npu oOpamieHud K wuHboMaram (MHPOKHOCKaM, HHQOIYHKTaM), pa3MEIICHHBIM
B nomemieHusix M®IL, ykazanubix B npuioxkeHud Ne 2 k Hacrosimiemy Pernmamenty; Ha
ymunax Cankr-Ilerepbypra u B BectuOronsix cranmuit  Caskt-IletepOyprckoro
rocyJapCcTBeHHOro yHutapHoro mnpeanpusatus «CaHkT-IleTrepOyprckuii METpONOJUTEH
o agpecam, ykazanHeIM Ha [loprane.

Ha crennax, pasmemeHHbIx B noMemeHusax Aamunancrpannu u MOLI, pazmemaercs
cieayromias nHGopMarus:

HAUMEHOBAHNE MYHHIIMIIAIbHON yCIyTH;

nepeueHb  OpraHoB  (OpraHu3anuid), y4YacCTBYIOIIUX B  TMPEIOCTaBICHHUH
MYHULIMIAIBHOMN YCIyTH;

rpaduk (pexxuMm) paboThl, TenepoHbI, ajpeca DSIEKTPOHHOM MOYThl OpPraHOB
(opranuzanuii), OCyIIECTBISIOUIMX MPUEM M KOHCYJIbTALIMM 3asBUTENEH IO BOIpOCaM
MIPEIOCTABIICHUS MYHUITUTIATLHOM YCITYTH;

ajzipeca OpraHoB (OpraHu3alyii), y4acTBYIOIIUX B NMPEAOCTaBICHUA MYHHUIMIIAIbHON
yCIIyTH;

KOHTakTHass ~ uHpopManus 00  opraHax (OpraHm3zanusix), Y4acTBYIOIIMX
B [IPE0CTABICHUN MYHUITUTIATLHOUN YCIIYTH;

MOPSOK MPEAOCTABICHHUS MyHHUITUTIATILHON YCITYTH;

MOCIIEAOBATEILHOCTh ~ TIOCEUICHHsS]  3asiBUTEJEM  OpraHoB  (OpraHu3anui),
YYaCTBYIOIIMX B MPEIOCTABICHUN MYHHUIIMTIATHHON YCIYTH;

nepeueHb KaTerOpHuil Tpa)kIaH, UMEIONINX MPaBO Ha MOITYYCHHE MYHHIIMITATbLHON
YCIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IJIs MOJYyYeHUS MYHHIIMIIATBLHOW YCIIyTH, B
TOM YHCJIE TIOJTy4aeMbIXx MecTHOM aqMUHUCTpaIue 0e3 ydacTust 3asBUTEIIS;

oOpa3zell 3aroJIHCHHOTO 3asIBJICHUS.

1. CranaapT npenocraBjieHuss MyHUIUNIAJIbHON yCIyTH

2.1. HaumeHoBaHUE MYHULMIAIBHON YCIYTH: PErUCTpalMsi TPYIOBOTO JIOTOBOPA,
3aKJIF0YaeMOro pabOTHUKOM ¢ padoToaaTesieM — (U3NYECKUM JIUIIOM, HE SIBIISIOIIMMCS
WMHJUBUTyaJIbHBIM MIPEATPUHUMATEIIEM.

Kparkoe HanMeHOBaHME MYHULMNAIBHOW YCIYTM: pErucTpanus TPyAOBOIO
ZOTOBOpA.

2.2. MyHunumnanapHas yciayra npefocTaBisieTcsi AIMUHUCTpaLUeH.

[IpenocraBiieHre MYHHMIMOAIBHOW YCIYTH OCYLIECTBISETCA AJAMUHUCTpALMEN
BO B3aumozencTBuu ¢ M®II.

JIOIDKHOCTHBIM  JIMIIaM  AJIMMHUCTpAallMKd 3amlpenieHo TpeOoBaTh OT 3asBUTEIs
OCYUIIECTBJICHUSI JACHCTBUN, B TOM YHCII€ COTJIACOBAHUN, HEOOXOIUMBIX MJIsi MOJTYYEHUS



MYHULIMOAIBHON YCIYTM W CBSI3aHHBIX C OOpallleHHWEeM B TOCYIapCTBEHHBIE OpTraHBbI,
OopraHbl MECTHOTO CaMOYIIPAaBJIEHUs, OPraHU3ally, 32 UCKIIOYEHUEM IOJYyYEHHUs YCIYT,
BKJIFOYCHHBIX B MIEPEUCHb YCIYT, KOTOPBIC SBISIOTCS HEOOXOMUMBIMU M OOS3aTEITHbHBIMU
JUTSl IPEIOCTABICHUSI MYHULIMIATBHBIX YCITYT.

2.3. Pe3ynbraToM npeaocTaBlieHUs] MyHULIUIIATBHON YCIYTH SIBIISIETCS:

BbIJjaya 3asBUTEIII0 TPYAOBOTIO JIOrOBOpAa C OTMETKOM O PErHCTpaliy TPYAOBOTO
JIOTOBOPA,;

OTKa3 B IPEAOCTABICHUN MYHUIUIIAJBHON YCIYTH B BUJE MHUChbMa O HEBO3MOKHOCTH
UCIIOJTHEHUS 3a1poca C YKa3aHUEM ITPUYHH.

Pe3ynbTaT mnOpenocraBieHUS MYHULMNAIBHOW  YCIYTH BBIJAETCS — 3aABUTENIO
Anmvunauctpanuend, MOLI, HanpasiseTcs yepes oTaeaeHus GeaepaabHON MOUYTOBON CBS3H.

2.4. Cpoku npeaoCcTaBIeHUS] MyHUIIUTIATBHON YCIYTH

Cpok mpenocTaBieHUs] MyHUIIMTAIBHON YCIYTH HE JOJDKEH MPEBBINIATh JBAJLATH
Tpex paboyux JAHEH C MOMEHTa PErUCTpaIliy 3asiBJICHUS.

2.5. IlepeueHr HOPMATHBHBIX TIPABOBBIX AaKTOB, PETYJHUPYIONINX OTHOIICHHSI,
BO3HMKAIOIIKE B CBSI3U C IPEIOCTABICHUEM MYHHUIIUIAIBHON YCIIyTH:

Konctutymuss Poccuiickoit @enepanuy NOpUHATA BCEHAPOAHBIM T'OJIOCOBAHHEM
12.12.1993;

I'paxnanckunii kogekc Poccuiickont Penepanuu;

Tpynosout koneke Poccuiickon denepanuu;

OenepanpHbii 3akoH  oT  06.10.2003  Ne 131-d3 «OO6 00mMX MPUHIMIIAX
OpraHM3allid MECTHOTO caMoympaBiieHus B Poccuiickoit denepanumy;

Oenepanpubiii  3ak0oH 0T 02.05.2006 Ne 59-®3 «O mopsiake paccMOTPEHUS
obpamenuii rpaxaan Poccuiickoit @enepanumny;

®denepanbhblii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIXY;

®enepanbhblii 3akoH 0T 27.07.2010 Ne 210-d3 «O06 opranuzanuu MpeaoCcTaBICHUs
rOCYJIapCTBEHHBIX U MYHULIMTATBHBIX YCIYT»;

3akon Cankt-IlerepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHu3ami MECTHOTO
camoynpasienus B Cankt-IlerepOypre»;

nocranoByienne IIpaButensctBa Cankt-IlerepOypra ot 30.12.2009 Ne 1593 «O
HEKOTOPBIX Mepax IO MOBBIIIEHUIO KaYeCTBa MPEI0CTABICHUS TOCYJaPCTBEHHBIX YCIYT Ha
06aze MHOroQyHKIMOHAIBHOTO IIEHTpa TMPEJOCTABJICHUS TOCYJAapCTBEHHBIX YCIYyT
B Cankrt-IlerepOypre»;

YcraB BHyTpuropoackoro MynununaasbHoro o6OpasoBanusi Caunkrt-IlerepOypra
MYHHULIUIIAIBHBINA OKpYyT [10mr0CcTpOBO;

pacnopspkeHrne MeCTHOM aJIMUHHUCTpAlWMd BHYTPUTOPOACKOr0 MyHHIMNAIBHOIO
obpazoBanusi Cankt-IlerepOypra myHurunanpHbiii okpyr IlomoctpoBo ot 11.05.2011
No80 «O mopsiake pa3pabOTKM U yTBEPXKIACHUS aJIMUHUCTPATUBHBIX pPErIaMEHTOB
MPE0CTaBICHUS MYHUITUTIATBHBIX YCITYTY.

2.6. McuepnpIBalOIMi  MEPEUYCHh JIOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C HOPMAaTUBHBIMH MPABOBBIMU aKTaMH ISl TPEIOCTABICHUS MYHULIUNAIBHOW YCIYyTH U
YCIIYT, KOTOpbBIC SBISIOTCS HEOOXOAUMBIMU W O0s3aTEIbHBIMU JJISI TPEAOCTaBICHUS
MYHUIUTIATBHON YCIYTH, MOJJIEKAIINUX MPEICTABICHUIO 3aIBUTEIIEM:


consultantplus://offline/main?base=LAW;n=103155;fld=134
consultantplus://offline/main?base=LAW;n=117587;fld=134
consultantplus://offline/main?base=LAW;n=116783;fld=134

NUCBMEHHOE 3asBlieHHE M0 (opme corigacHO mpuiaoxkeHHto Ne 3 K HacToseMy
Pernmamenry;

JIOKYMEHT, y/I0CTOBEPSOIIHiT THIHOCTD

AK3EMILIIP TPYAOBOTO IOrOBOPA;

coriacue Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX pAOOTHUKA.

[Ipu oOpameHun npeacTaBUTEN JIMLA, HUMEIOLIEro IMpaBO Ha IMOJy4YEHHE
MYHUIUNIAIBHON YCIIYTH, JOTIOJHUTEIBHO NPEACTaBIISIOTCS:

nacrnopT JuM00 MHON TOKYMEHT, YJOCTOBEPSIONIMI JIMYHOCTh MPENCTAaBUTENS JIHIIA,
MMEIOILETO MPAaBO Ha MOJyYEHUE MyHULIUIIAIbHON YCIYTH;

JOKYMEHTBI, TOATBEPKAAOIINE ITOJJTHOMOYHSI IPEACTABUTEIIS.

2.7. UcuepnipiBatonyii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU
C HOPMATHBHBIMU IPABOBBIMH aKTaAMU JUIA IPEAOCTABICHUS MYyHULIHUNAIBHOW YCIYTH, U
YCIIYT, KOTOpBIE SABIISIOTCS HEOOXOJUMBIMU U O0SA3aTEIbHBIMU [JIs1 MPEJOCTABICHHUS
MYHULMIAIBHOM YCIYTH, KOTOPbIE HAaXOJATCA B paclopsikKeHUU (eaepaibHbIX OpPraHoOB
WCIIOJIHUTEJIbHOM BJIACTU M OPTraHOB rOCYJIAPCTBEHHBIX BHEOIOKETHBIX (POH/IOB, OPTaHOB
WCIIOJTHUTENbHOM BlacT CcyOBekToB Poccuiickoit ®denepaniii ¥ OpPraHoB MECTHOTO
CaMOYyIPaBJIEHNUs, I0JIBETOMCTBEHHBIX UM OPTaHU3alMi U UHBIX OPraHU3alui, 1 KOTOPBIE
3as1BUTEJIb BIIPABE IPEICTABUTD, ACHUCTBYIOIIMM 3aKOHOAATEIBCTBOM HE IIPELYCMOTPEH.

2.8. JIOMKHOCTHBIM JIMLIAM A IMUHUCTPALIUH 3aIPELIEHO TpeOOBaTh OT 3asBUTES:

OpPEICTaBICHUS JIOKYMEHTOB M HMH(POpPMAlUU WIM OCYILECTBICHUS JCHCTBHIA,
IIPEACTABICHUE WIA OCYLIECTBIEHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMU
IIPAaBOBBIMM  aKTaMM, PETYJMPYIOIIMMHU OTHOILICHUSA, BO3HUKAIOIIME B CBA3U C
IIPENOCTaBICHUEM MYHULMITAIILHON YCIIYTH;

IpEICTaBICHUs TOKYMEHTOB U MH(pOpMaLMU, KOTOPbIE HAXOJATCS B paclopsLDKEHUN
OpPraHoOB, TPENOCTABISIIOIIAX MYHUIUIIAJBHYIO YCIYry, HWHBIX OPraHOB MECTHOTO
CaMOYyNPaBJIEHUsA, TOCYJAPCTBEHHBIX OpPraHOB M OPraHU3alMi, B COOTBETCTBUU C
HOPMAaTUMBHBIMM TPAaBOBBIMM  akTaMu Poccuiickoni  ®Penepanuu, HOPMAaTUBHBIMU
MpaBOBBIMU aKTaMu cyObekToB Poccuiickoit @enepanny 1 MyHUIUNIATIbHBIMH PABOBBIMU
aKTaMH, 3a MCKJIIOYEHUEM JOKYMEHTOB, BKJIIOYEHHBIX B OINpPEAENICHHBIN cTaTbeil 7
®enepanbHoro 3akona or 27.07.2010 Ne 210-®3 «O6 opraHuzanuu TpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYI» NIEPEeYEHb JOKYMEHTOB.

2.9. VcuepnpiBatonnii mepeyeHb OCHOBAHWUW IS OTKa3a B IMPUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHUS MyHUIIUTIAIBHON YCIYTH

OcHoBaHMii AJ1 OTKa3a B MpUEME TOKyMEHTOB, HEOOXOAUMBIX AJI IPEIOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH, IEUCTBYIOIIUM 3aKOHOJATEIbCTBOM HE IIPEAYCMOTPEHO.

?B kauectBe JIOKYMEHTA, YJOCTOBEPSAIOIIET0 JMYHOCTb, PEIbSIBIIIOTCS:

nacnoprt rpaxxaanuHa Poccuiickoit denepanmu;

BPEMEHHOE YIOCTOBEpEHHE JIMYHOCTH rpakaaHnHa Poccuiickoli denepaiyu, BblgaBacMoe Ha TMeproa OGOpPMIICHHS Macropra,
MPeyCMOTPEHHOE ITyHKTOM 76 AJIMHHHCTpaTHBHOTO peridaMenTa PeneparbHON MHTPAIMOHHONH CIYKOBI 110 TIPEIOCTaBIECHHIO
TOCYJapCTBEHHOH YCIIYyTH MO BBIJa4e M 3aMeHe Macropra rpaxkiaaHuHa Poccuiickoit denepanny, y1oCTOBEPSIOMIETrO JMYHOCTD TPAKAaHHHA
Poccuiickoit ®eneparu Ha Tepputopuu Poccuiickoit denepanuu, yTBEpKAESHHOTO MpukazoM DenepanbHON MHTPAIIMOHHOW CITYKOBI
ot 30.11.2012 N 391;

JOKYMEHTBI, YAOCTOBEpPSIOIUE JIMYHOCTh TpakKAaHHHA, MpenycMoTpeHHble demepanbHbIM 3akoHOM OT 25.07.2002 Ne 115-03
«O TpaBOBOM TOJIOKEHUH HMHOCTPAHHBIX TrpaxkaaH B Poccuiickoit ®Denepaunun», denepanbHbiM 3akoHOM OT 19.02.1993 Ne 4528-1
«O Oexennax», ykazamu Ilpesnnenta Poccuiickoit ®@enepanuu ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX JOKYMEHTaX, yAOCTOBEPSIOIINX
JUYHOCTH rpakaaHnHa Poccuiickoit Menepanmu 3a mpepenamu Poccuiickoit @enepannm», ot 14.11.2002 Ne 1325 «O06 yTBepkaeHHH
INonoxkeHust 0 MOpPSAKE PacCMOTPEHMST BOIPOCOB rpakaancTBa Poccuiickoit denmepamum», ot 13.04.2011 Ne 444 «O mOmOIHUTENBHBIX
Mepax Mo 00eCTICUeHHUIO MPaB U 3alUTH HHTEPECOB HECOBEPIICHHOIETHUX Irpakaal Poccuiickoit eneparmm»;

HHBIE TOKYMEHTHI, yIOCTOBEPSIONIHE JINYHOCTh B COOTBETCTBHH C ICHCTBYIONINM 3aKOHOJATEIIHCTBOM.



2.10. VicuepnbiBaromuii mepeueHb OCHOBAHWUN [IJIsl MPHOCTAHOBIEHUS WM OTKa3a
B [IPEA0CTABICHUH MyHULIUIIAJIbHON YCIYTH:

2.10.1. OcHoBaHmit JyIsi TPUOCTAHOBJICHUS MPEAOCTABICHHUS] MyHUITUTIATHHOU YCIYTH
JEUCTBYIOIIUM 3aKOHOJATEIBCTBOM HE MPETYCMOTPEHO.

2.10.2. OcHoBaHMeM s OTKa3a B MPENOCTABICHUU MYHULUNAIBHON YyCIyru
SABJISIETCSA:

HENpeACTaBlIeHue B  AJMUHUCTpAIMI0O BCEX  HEOOXOIUMBIX  JOKYMEHTOB
B COOTBETCTBUU C ITyHKTOM 2.6 HacTosiiero Permamenra.

2.11. Ycinyru, KOTOpbI€ SIBISIOTCS HEOOXOJUMBIMH UM 00S3aTCIbHBIMH IS
NPEAOCTABICHUS MYHULMNAIBHON YCIyrd, ACHUCTBYIOIIMM 3aKOHOJATEIbCTBOM HE
IPEAYCMOTPEHBL.

2.12. TlonuHa WM WHAs IJlaTa 3a OPEJOCTAaBICHHE MYHUIMMAIBHON YCIyTU
HE B3UMAaeTCsl.

2.13. MakcuManbHbII CPOK OXHUAAHUSA B OUYEpPEAM TMpPH TMOoAaue 3asBICHUS
O TPEIOCTaBICHUM MYHUIUNAIBHOM YCIAYrM M TpH TOJYyYEHHH pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH:

a) CPOK OXKHMJIAHMS B O4YEpEIU NMPH MOoJaye 3asBICHHUS U HEOOXOAUMBIX JOKYMEHTOB
B AJIMAHHCTpALMKU HE JOJDKEH NPEBbIIATh MATHAALATH MUHYT;

0) CPOK OXHJAHHUS B OYEpeNMd NpU MOJYYEHUH JOKYMEHTOB B AJIMHUHUCTpALUU
HE JI0JDKEH MPEBbIIATh NATHAALATH MUHYT;

B) CPOK OKMJI@aHUSI B OYEepeau IpH Mojade 3asiBICHUS U JOKyMeHTOB B M®IL| ne
JOJDKEH IPEBBIIIATH MIATHAATH MUHYT;

I') CPOK OKHMJ@HHsA B OYEpeIU IPHU MOJYyYEHHH NOKyMEHTOB B MOIL[ He nomkeH
IIPEBBIIIATH [TATHAIUATA MUHYT.

2.14. Cpok W TIOpSIIOK PpErucTpaly 3ampoca 3asBUTENS] O MPEIOCTaBICHUU
MYHULIMNAIBHON YCIIyTH

2.14.1. Tlpn nw4HOM OOpAaIEHUH 3asBUTENA B AJMUHUCTPAIMIO PETUCTPALUs
3ampoca O NPEIOCTaBICHUU MYHULMNAIBHOM YCIYyTrd OCYIIECTBISIETCS PaOOTHUKOM
AIMUHUCTpaluu B TPUCYTCTBUM  3asBUTENS, KOTOPOMY BBIJAETCA pACIHCKa C
MIPUCBOEHHBIM PErUCTPALMOHHBIM HOMEpOM. CpOK pErucTpaluy 3ampoca 3asBUTENS O
MPEIOCTABIEHUU MYHULIMIIATBHON YCIYTH COCTaBJIsIeT He O0Jiee TPUALIATH MUHYT.

Perucrpanus 3asBiieHus1, NOJJaHHOTO 3asBUTENEM B (POpME 3IEKTPOHHOTO IOKYMEHTa
WJIM JIOKYMEHTa Ha OymakHoM HocuTese yepe3 M®DII, ocymecTBisercs AnMuUHUCTpaIIuen
B T€UEHHE OJHOr0 padoyero JHS C MOMEHTAa MOJydyeHUs AJAMHHHUCTpaled TOKYMEHTOB,
YKa3aHHBIX B IyHKTE 2.6 HacTosiero Pernamenra.

2.14.2. Tlpu nmuunom oOpamenun 3asButenss B M®I[ 3ampoc o mpemocraBieHun
MYHHIIMIIAJIBHOW YCIIyTU peructpupyerca padotHukomM M®L B nmpucyTcTBuu 3asBUTENS,
KOTOPOMY  BBIJIa€TCA  pacnucka ¢ PETUCTPAIlMOHHBIM HOMEPOM, MPHUCBOCHHBIM
MEXBEJIOMCTBEHHON aBTOMATHU3UPOBAHHON MH(POPMALIMOHHON CUCTEMOUN MPenOCTaBICHUS
B Cankr-IlerepOypre rocy1apcTBEHHBIX 1 MyHUIIUIAIBHBIX YCIYT B 3JIEKTPOHHOM BHJIE.

Cpox perucrpanuu 3anpoca 3asiBUTENsl 0 MPEeAOCTaBICHUA MYHULIUIIATILHON YCIyTH
B M®I] coctaBnsier He OoJiee MATHAIATA MUHYT.

2.15. TpeboBaHUsI K MOMENIEHUSIM, B KOTOPBIX MPEAOCTABISIOTCS MYHHUIUIAIbHbIE
yCIyTH, K MECTy OXHIaHUS M TpHeMa 3asBUTENEH, pa3MEIIeHUI0 U O0(OpMIIECHUIO



BU3YaJIbHON, TEKCTOBOW M MYJbTUMEAUNHON HMH(OpPMALUKA O TOPSAKE MPEIOCTaBICHUS
MYHULIMIAIBHON YCIIyTH

MynununansHas ~— yciayra — NPENOCTaBIIETCS B NOMEIIEHUsAX  MecTHon
agmMuancTpaiu 1 MOLL. Tlomemenus, B KOTOPBIX NMPEAOCTABISAIOTCS MYHULIMIAIbHBIE
YCIIYyTH, MECTO OKHJIAaHMS, JIOJKHBI MMETh IUJIOIIAIU, MPEIyCMOTPEHHbIE CaHUTAPHBIMU
HOpMaMH U TpeOOBaHUSMH K pabodyuM (O(PHUCHBIM) MOMEIICHUSM, TJi€ 00OpYIOBaHbI
paboune MecTa C HCIOJb30BaHUEM MEPCOHAIBHBIX KOMIIBIOTEPOB W KOMHPOBAJIHHOM
TEXHUKH, U MeCTa JJisl MpUeMa TOCETUTENeH, a Takke JOJDKHBI ObITh 000pPYIOBaHBI
CTYJbSIMH U CTOJIAMH, UMETh MHUCUME MPUHAJICKHOCTU (KapaHialiy, aBTOPYYKH, Oymary)
JUTSL 3alOJTHEHUS 3alpOCOB O MPEIOCTAaBICHUU MYHUIIUMTIAIBLHOW YCIYTH U MPOU3BOJICTBY
BCIIOMOTATENbHBIX 3allucel (MaMsITOK, MOSICHEHUH), CTEHaMH, Ha KOTOPBIX JIOJKHA ObITh
pa3MenieHa nHpopmanus, ykazanHas B myHkte 1.3 HacTosmiero PernamenTa.

[Tomemennss MO®PIl nomKHBI OTBEYATh OCHOBHBIM TOJIOKEHUSM CTaHJapTa
KOM(OPTHOCTH.

2.16. [TokazaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUITUTIAIBHON YCIIYTH

2.16.1. KonmnuecTBO B3aMMOACHCTBUH 3asBUTENS ¢ AaMuHUCTparnuei oo MOI] —
He 0oJiee IBYX.

2.16.2. [IpoaomKUTEeIbHOCTD B3aNMOJIEUCTBUN JIOJ>KHOCTHBIX JINIT npu
MPEIOCTABIICHUM MYHUIMIIAIBLHOM yciayru ykazaHel B pazzgene |l wacTosmiero
Pernamenra.

2.16.3. CriocoObI peIoCTaBICHUS MyHUIIUTIAIBHON YCIIYTH 3asBUTEITIO:

HEIMOCPEACTBEHHO MPU MOCEUIEHNHU AJIMUHUCTPALINH;

nocpeactsom ML,

2.16.4. CriocoObl MHPOPMUPOBAHUSL 3asgBUTENSI O pe3yibTaTax IMpea0CTaBICHUS
MYHULMTATBHON YCIYTH: TIO 3JICKTPOHHOM MOYTE, B MUCHbMEHHOM BUJIE.

Cnoco®6  uHPOpMUpOBaHUS  3asBUTENS] O  PE3yJbTarax  MpeAoCTaBIICHUS
MYHULIMTATBHON YCITYTH YKa3bIBACTCS B 3asBJICHUHU.

2.16.5. KonmnuecTBO JOKYMEHTOB, HEOOXOMMMBIX ISl TIPEIOCTABICHUS 3asBHUTEIIEM
B LIEJISIX MOJTYyUYECHUS] MyHUIIUITAIIBHOU YCIYTH — YEThIPE.

2.16.6. OcymecTBnenne AJIMUHUCTpAMEH MEXBEIOMCTBEHHOTO B3aWMOICHCTBUS
MIPY MPEAOCTABICHUHA MYHULIMNIATBLHON YCIIYyTH HE TPEAYCMOTPEHO.

2.16.7. Cpox mpenocTaBlieHUs] MYHUIUTIAIBLHOW YCIYTM HE JOJDKEH MPEBBINIATH
JIBAJIIIATH TpeX pabovmX JHEH C MOMEHTA PErUCTPAlUU 3asIBJICHUS.

2.16.8. Tlpu oOHapy>KCHHH ONEYaTOK M OIMHUOOK B JIOKYMEHTaX, BBIIAHHBIX TIPH
MPEAOCTABICHU MYHUIIMNIATBHOM YCIYTH, CPOK WX HCIPABICHUS COCTaBISICT TISATh
pabouux THEW ¢ MOMEHTA PETUCTPAIH 3asBIICHHUS.

2.17. OcobeHHOCTH MPeAoCTaBICHUS MyHUIIMNAIBHON yciayru B M®L]

2.17.1. Ilpuem nMOKYMEHTOB U Bblaua pe3yJibTaTa MpeloCTaBICHUS MyHUIIMIAIbHON
YCIIYTH MOTYT OBITh OCYIIECTBIEHBI TocpencTBoM MOILI.

Mecra Haxoxnaenus u rpapuku padbotel MOl mnpuBeneHbl B MNPUIOKEHHUH
Ne 2 x Hacrosamemy Permamenty, a Takxe pazmeniens! Ha [loprane.

Hentp Tenedonnoro odcayxkuBanuss MOIL] — 573-90-00.

Afpec caiiTa 1 JIEKTpOHHOM TOYThl: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.
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IIpy  mpenmocraBiieHMM  MYyHULMIIAIBHOW  yciayru — noapasaeneHus ML
OCYILECTBIISIIOT:

B3aUMOJICUCTBUE C AJIMUHUCTpallMed B paMKaxX 3aKIIOYCHHBIX COTJIAlICHUN
0 B3aUMOJCHCTBUH;

uHQOpPMUpOBaHME TpaKJIaH M OpPraHM3alMii 10 BOIpOCaM MPEIOCTaBICHHUS
MYHUIUTIAJIBHBIX YCIIYT;

IIpUEM U BbIIa4y JOKYMEHTOB, HEOOXOAUMBIX JIJISI TIPEIOCTABICHUS MYHUIIUTIATBHBIX
YCIYT WIH SBIISIIOIIMXCS PE3YJIBTATOM MPEIOCTABICHUS MYHUIUITAIBHBIX YCITYT;

00pabOTKy  TEepCOHAJIBHBIX  JIAaHHBIX,  CBSI3aHHBIX €  MPEJOCTaBICHUEM
MYHUIUTIAJIBHBIX YCITYT.

B cnyuae momaum moxkyMeHTOB B AaMmuHUCTpaiuio nocpeactBomM M®I] pabotHux
M®II, oCylmEeCTBIAINAN MPUEM JIOKYMEHTOB, MPEACTABICHHBIX [JS MOJIYYCHUS
MYHHUIUIIAIBHON YCIYTH, BBIOJHAET CICAYIOIINAE NCUCTBUS:

OTpeIeIIIeT MPEeIMET O0palieCHus;

YCTAaHABIIMBAET JINYHOCTh TPAXKAAHUHA U €r0 OJHOMOYMS;

MIPOBOAUT MPOBEPKY COOTBETCTBUS IOKYMEHTOB TPEOOBAaHMSIM, YKa3aHHBIM B ITYHKTE
2.6 Hacrosmero Pernamenra;

KOHCYJIBTUPYET TpaKJaHWHA O TMOpsSaKe O(QOpMIICHHS 3asBICHUS M IPOBEPSET
MpaBUILHOCTH ero opopmienus. [1o mpockOe rpaxkaaHnHa, HE CIOCOOHOTO MO COCTOSIHUIO
3JI0pPOBbs MO0 B CHIIy MHBIX MPUYUH COOCTBEHHOPYYHO O(DOPMUTH 3asBICHUE, 3asBIICHUE
MOXKET ObITh oopmiieHO paboTHHKOM M®DII, ocymiecTBIAIOMUM TTPUEM JOKYMEHTOB, O
YeM Ha 3asBJICHUU JEJaeTCsl COOTBETCTBYIOLIAs 3aIIKCh;

onpenensieT cnocod MHOOPMUPOBAHMS 3aASIBUTENS O MPUHITOM AJIMUHUCTpAIHEH
PEIICHUH 10 MPETOCTABICHUI0 MYHHUIIMIAIBHOW ycIyrd (B yCTHOM JIMOO MUCHMEHHOMN
¢dopme, B ToM umucie yepe3 MODLI, B ciaydae xenaHus 3asBUTENS MOJYYUTh OTBET 4Yepe3
M®II), o uem Ha 3asIBJICHUU JIETTA€TCS COOTBETCTBYIOIIAS 3aIUCh;

OCYILIECTBIISIET  CKAaHMPOBAHWE  MPEJCTABJICHHBIX  JOKYMEHTOB,  (OpMUpPYET
AJIEKTPOHHOE [I€JI0, BCE JIOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €AUHBIM YHUKAIbHBIM
UJCHTU(PUKAITUOHHBIM KOJOM, MO3BOJISIIOIIUM YCTAHOBUThH MPUHAJIC)KHOCTh IOKYMEHTOB
KOHKPETHOMY 3asBUTENIO U BUIY OOpalleHUs 32 MyHUIUTIAIbHON YCITYTOM;

3aBEPSIET AIEKTPOHHOE JEJI0 CBOEH AJIEKTPOHHOM MOIINKUCHIO;

HalpaBJseT  3asBJICHUE, KONUU JOKYMEHTOB UM  pPEecTp HJOKYMEHTOB B
AJIMUHHUCTpAIHUIO:

B DJICKTPOHHOM BHUJE (B COCTaBE MAKETOB AJICKTPOHHBIX JI€J) — B TEYCHHE OJHOTO
pabouero aHs co JHs oOpareHus 3asputens B MOII;

Ha OyMaXHBIX HOCHUTENsAX (B  choyyae HEOOXOIUMOCTH  0053aTeIbHOro
MPEIOCTABIICHUS OPUTMHAJIOB JOKYMEHTOB) — B TEUYEHHE Tpex paboumx THEH cO JIHS
oOpaienus 3asButens B MOII,

B cnydae npenocraBieHHs KOMIUIEKTa IOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY
2.6 Hacrosimiero Permamenta, pabotauk MO®LI, ocymecTBisOMUNA MPUEM JOKYMEHTOB,
JeNaeT Ha 3adBJICHUM 3anuch «O MPENOCTABICHUM HEMOJHOTO KOMIUIEKTa JTOKYMEHTOB
npouHdopMupoBan». DakT O3HAKOMJICHHS TpaKJaHUHA C 3allUChl0 3aBEpsCTCS €ro
MoANuChio. Eciiu mpu 3TOM TpakJIaHWH OTKa3aJics OT MOJayu 3asiBJICHUS U MOTpeOoBal
BO3BpaTa MNPEAOCTABICHHBIX TOKYMEHTOB, J€JIa€T Ha 3adBieHUM 3anuch «Hacrosmee
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3asBJICHME  OTO3BAaHO, JOKYMEHTBI  BO3BpAIlIEHbl  3aABUTEII0» W BO3BpAILAET
IIPENOCTABIECHHBIE JOKYMEHTHI.

[To okoHyanuu mpuema AOKyMEHTOB paboTHUK ML BbIaeT 3agBUTENIO0 PACHHUCKY
O MpHUeMeE JOKYMEHTOB C YKa3aHUEM UX IIEPEUYHS U 1ATHI.

PaGoTHUK AjaMHMHHCTpalMM, OTBETCTBEHHBIM 3a MOJTOTOBKY IIPOEKTa PpEIICHHUS,
HaIpaBJsIeT pe3yibTaT IMPEJOCTABICHUS MYHHIMNAIBHOM ycinyrn B MOIL[ mua ero
NOCJIEAYIOIIEH Mepeaun 3asBUTEIIIO:

B DJIEKTPOHHOM BHJI€ B TEUYEHHE OJHOr0 pabodero JHSA CO JHA MOJANKCAHUS
pyKoBOAMTENEM AJIMUHUCTpAlMM JOKYMEHTOB O IPEIOCTaBICHUHM (OTKaze B
IPEIOCTABICHUH ) 3asIBUTEII0O MYHUIIUIAIIBHON YCIIyTH;

Ha OyMa)KHOM HOCHTEJE — B CPOK HE Oojiee Tpex paboumx JHEH co JHS MOANHUCAHUS
pYKOBOAMUTENEM AJMUHUCTPALIMKM JOKYMEHTOB O IPEJOCTaBICHUM (OTKa3e B
MPEI0CTABIECHUH ) 3aABUTENI0 MYHULIUITAJIbHON YCITYTH.

PabotHuk MOILI, OTBETCTBEHHBIM 3a BBIJAYY JOKYMEHTOB, IOJYYEHHBIX OT
AJIMUHHCTpallMM, HE TMO3JHee JABYX padouyux JAHEH €O [HS HUX T[OJy4YeHUs OT
AJIMUHHCTpAIMU, COOOIIAET 3asBUTE0 O MPHUHITOM PELICHUH MO TelePoHy (C 3aIUChIO
JaThl U1 BPEMEHU TEIE(POHHOTO 3BOHKA), a TAKXKE O BOZMOXHOCTH MOJYUYEHHUS JOKYMEHTOB
B MOII.

I11. CocTaB, nocsie10BaTeIbHOCTh U CPOKH BBITIOJIHEHUSA A IMUHUCTPATHBHBIX
npoueayp (aeicreuii), Tped00BaHMUs K NOPSIAKY MX BbINOJHECHUS, B TOM YHCJE
0CO0EHHOCTH BBINOJIHEHNSI A/IMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOM dopme

3a MpenocTaBI€HWEM MYHULIMINAIBHONW YCIYrd 3asBUTEIM MOTYT 0Opamarbes
C 3asiBJIEHHEM Ha OyMa)KHOM HOCHUTENIe B A IMUHHCTparuio 1u6o B MOII.

Onucanue MOCJIEI0BATEILHOCTH aJIMUHUACTPATUBHBIX poLeayp npu
MPEAO0CTABICHUN MyHUIIUNIATBHOMW YCITYTH:

MPUEM U PETUCTPAIUS 3asBIICHUS U IOKYMEHTOB B A TMUHHUCTpAIUH,

MPUHATUE PELIEHUS O MPEAOCTAaBICHUH MYHUIMNAIBHOW yCIIyTH JMO0 00 OTKaze
B MPEOCTaBICHUU MYHULUIIAIBLHON yCIIyIY, HH(POPMUPOBAHUE 3asIBUTENS O PE3yibTaTe
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH.

3.1. Ilpuem u peructpanus 3asiBJICHUS U JOKYMEHTOB B AJIMUHUCTpALUU

3.1.1. CoOwiTust (ropunuueckue (GakThbl), SBISIONIMECS OCHOBAHHMEM JIJisi Hayalia
aJIMMHHACTPATUBHOM MPOLEAYpHI:

MOCTYIUJIEHUE (ITOCPEICTBOM JIMYHOTO OOpallleHHs 3asBUTENS JMOO MOCPEICTBOM
OpraHu3aludid  MO4YTOBOM  cBsi3u, oOT MOPII) 3asBneHus B  AJMUHHCTPALUIO
Y MpUJIaraeMblx JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTodwero Periamenra (nanee —
KOMILJIEKT JOKYMEHTOB).

3.1.2. Coneprxkanuie aIMUHUCTPATUBHON MTPOLIETYPhI

PaGoTHrK AAaMHUHHCTpaIiy, OTBETCTBEHHBIN 3a MPUEM KOMIUIEKTa JOKYMEHTOB, TIpU
oOpalieH’u rpaxaad B AIMUHUCTPALINIO:

onpenensieT npeaMer oOparieHus;

YCTaHABJIMBAET JIMYHOCTh TPAXAaHUHA U €T0 MOJTHOMOYUS;
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KOHCYJBTUPYET TpakJaHUHA O TMopsiake OQOpMIICHHS 3asBICHHUS W TPOBEpSET
NpaBWIBHOCTh ero odopmienus. I[lo mpockbe rpakgaHmHa, HE CIOCOOHOTO
[0 COCTOSIHUIO 3J0pOBbA JMOO B CHIIy HMHBIX NPUYUH COOCTBEHHOPYYHO O(OPMHUTH
3asiBJI€HUE, 3asBJIeHHE O(opmisieTcss pabOTHUKOM AJMHHHMCTpPAlUU, OTBETCTBEHHBIM 3a
IpUEM JOKYMEHTOB, O YEM Ha 3asIBJICHUH JIEJIA€TCSI COOTBETCTBYIOIIAS 3AIKCh;

onpenensieT cnocod MHMOPMUPOBAHMS 3aASIBUTENS O MPUHITOM AJIMUHUCTpALMEH
pPEIICHUH 10 MNPEIOCTABICHUI0 MYHHUIIMNAIBHOW ycnyrd (B YCTHOM JIMOO MUCHMEHHOMN
dbopme, B ToM uucie yepe3 MODLI, B ciydae jxenaHus 3asBUTENS MOJYYUTh OTBET Yepes
M®II), o yem Ha 3asBJICHUU JEITAETCSI COOTBETCTBYIONIAS 3aMKCh;

IPOBEPSIET HAIUMYME TOKYMEHTOB M JA€T MX OLEHKY Ha IPEAMET COOTBETCTBHUS
NEPEYHIO TOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HacTos1ero PernaMmenra;

KCEPOKOMUPYET JOKYMEHTHl (B Ciydae HEOOXOAMMOCTH) i (OPMUPOBAHUS
JUYHOTO JIeJia, 3aBepseT KONMUU JOKyMeHTOB. Kommu 3aBepsroTcs MNOANUCHIO JIHIIA,
OTBETCTBEHHOTO 3a MPHUEM JIOKYMEHTOB, C YKa3aHUEM €ro JOJDKHOCTH, (aMWIMU U
MHULIMAJIOB, a TAK)KE JIaThl 3aBEPEHUS KOIINU;

¢ukcupyer (akt npuemMa JOKYMEHTOB, YKa3aHHBIX B NYHKTE 2.6 HacCTOSIIETO
PernamenTa, B )KxypHaJie perucTpaluu;

BBIIACT 3aABUTENIO PACHUCKY O IPUEME JOKYMEHTOB C YKa3aHUEM HX IEpEYHS U
JaThl npuema (pacrucka He BBIIAETCS B CIydyae MOCTYIUIEHHS JOKYMEHTOB IO IOYTeE, a
TaKKe 110 MH(OPMALMOHHBIM CUCTEMaM OOIIEro MOJIb30BaHus);

B CJIy4ae NPEJOCTABICHUS KOMIUIEKTA JOKYMEHTOB, HE COOTBETCTBYIOLIEIO IYHKTY
2.6 HACTOSIIIIETO Pernamenra, JienaeT Ha 3as1BJICHUU 3aMKUCh
«O mpenocTaBlI€HUU HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB HpouH(popmupoBan». DakT
O3HAKOMJICHUSI TPaKJaHWHA C 3aIlMCBIO 3aBepseTcs €ro noamnuchro. Ecim mpu 3ToM
IpaXJaHUH OTKa3ajcs OT MOJayM 3asBICHUS U MOTpeOOBasl BO3BpaTa MpPeroCTaBIECHHBIX
JOKYMEHTOB, JIeJIaeT Ha 3asiBICHUM 3anuch «HacTrosiee 3adBieHne 0TO3BAHO, JOKYMEHTBI
BO3BPAILICHBI 3aIBUTEII0» U BO3BPAILAET MPEIOCTABIECHHBIE IOKYMEHTHI;

MepeaeT 3asBJICHUE U KOMIUIEKT JOKYMEHTOB JIsl MPUHATUS PEIICHHUS] PAOOTHUKY
MecTHO# aAMUHHCTpPALlUK, OTBETCTBEHHOMY 3a MOJATOTOBKY MPOEKTA PEIICHUS.

PaboTtHuk MecTHOW aJIMHMHHMCTpAllMU, OTBETCTBEHHBIM 32 TMIPUEM KOMIUIEKTa
JIOKYMEHTOB, MpH oOpaIieHnu 3asButenei mocpencrsom MOILI:

IIOJIYy4aeT KOIUU JOKYMEHTOB U peecTp AOKYMEHTOB nu3 M®IL] B 3neKTpOHHOM BuUE
(B cocTaBe MakeTOB AJIEKTPOHHBIX i€ MOJydaTesed MyHULMIAIbHOW yciyru) U (Win)
Ha OyMaXHbIX HOCHUTENSAX (B Clydae HEOOXOJIMMOCTH OOS3aTENBHOTO MPEACTABICHHUS
OPUTMHAJIOB IOKYMEHTOB);

IIPOBOJIUT CBEPKY peecTpa JOKYMEHTOB C MPEACTaBICHHBIMHU JTOKYMEHTAMU;

IIPOBEPSIET HAJIMYME JOKYMEHTOB M JIa€T MX OLIEHKY Ha MPEIMET COOTBETCTBHUSA
MEPEYHIO JIOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.6 HacTosiiero Pernamenra;

dukcupyer Qaxt npuemMa JOKyMEHTOB, YKa3aHHBIX B MYHKTE 2.6 HAaCTOSIIETO
PernamenTa, B )KypHaJie perucTpaluu;

nepenaer 3asiBJICHUEe U KOMIUIEKT JOKYMEHTOB ISl MIPUHSATUS pelleHUs PaObOTHUKY
AIMUHUCTpaIMU, OTBETCTBEHHOMY 32 MOATOTOBKY MPOEKTa PEIICHUS.

3.1.3. [Ipo10KUTENEHOCTS aIMUHUCTPATUBHON MPOLIETYPhl HE JTOJKHA MPEBBIIIATH
OJTHOTO paboYero JHs C AaThl MOCTYIJICHUS KOMILIEKTa JOKYMEHTOB B A IMUHUCTPALIUIO.
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3.1.4. OTBeTCTBEHHbIE 32  BBIMIOJHEHUE  AJAMUHUCTPATUBHOM  MpPOLEAYPHI
JOJHKHOCTHBIE JINLIA:

pabOTHUK AJIMHHHCTpAIMH, KOTOPBIM PEIIEHHEM PYKOBOIUTENS AIMHUHHCTPAIUH
JeJIETHPOBAaH HAa UCIOJHEHHE MPOIEeNyp MO MPEIOCTABICHUIO JAHHOW MYHUIIUNAIBHOM
YCIIYTH.

3.1.5. Kputepuu npuHsATHS pellleHHs B paMKaxX afIMUHUCTPATUBHOMN MPOLEIYPHI:

COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B IyHKTE 2.6
HacTosiero Pernamenra.

3.1.6. Pe3ynpTar aAMMHUCTPATUBHON MPOIIEYPHI:

BbIJlaua 3asBUTEII0 PACIUCKU O MpHEME JOKYMEHTOB C YKa3aHHEM HMX IMepeyHs U
JIaThI IPUEMA;

nepenada paOOTHUKOM AJIMUHUCTPAlUM, OTBETCTBEHHBIM 3a MPHEM KOMILIEKTa
JOKYMEHTOB, 3asBJICHHS M KOMIUIEKTAa JOKYMEHTOB pabOTHUKY AJIMHHHUCTPAINH,
OTBETCTBEHHOMY 3a MOJATOTOBKY MPOEKTA PEIICHHMS.

3.1.7. Crioco6 ¢ukcariu pe3ynbTaTa BHIIIOJTHEHNS aJMIHUCTPATUBHON MIPOIIEAYPHI:

peTucCTpaIys 3asBJICHUS U JOKYMEHTOB B KypHAJI€ PETUCTPALIUU.

3.2. [IpunsTHE perenns o MpeJ0CTaBICHIH MyHUIIUIAIBHOMN YCIyTH JIn00 00 0TKaze
B MPEAOCTaBICHUY MYHULUIAIBHON YCIyI'H, HUHPOPMHUPOBAHUE 3asIBUTEINS O PE3yJIbTaTe
IPEIOCTABIICHUSI MyHULIUIIAIBHON YCIyTH

3.2.1. CoObiTust (ropunuueckue (QaxThl), SBIAIONIMECS OCHOBAaHMEM [UJIsi Hadalia
aJIMMHHCTPATUBHOM MPOLEAYPHI:

nojlyyeHue pabOTHUKOM AJIMUHUCTpPALMU, OTBETCTBEHHBIM 3a MOJATOTOBKY IIPOEKTa
pellieHus, 3asBJICHUS U KOMIUIEKTa JOKYMEHTOB OT pabOTHUKAa AJMHHUCTpALMH,
OTBETCTBEHHOTO 32 MPHUEM KOMIUIEKTa JOKYMEHTOB.

3.2.2. ConeprkaHre aIMUHUCTPATUBHON TPOIIEAYPHI

PaGoTHUK AMUHHUCTpAIMU, OTBETCTBEHHBIHN 32 MOJATOTOBKY ITPOEKTA PEIICHUS:

MIPOBEPSIET TaHHBIC 3asIBUTEIIS U TIPEICTABICHHBIC UM CBECHHS,;

aHAIM3UPYET JaHHBIC, TPEJCTABICHHBIC 3asBUTENIEM, C IENBI0 MPUHITHS PEIICHUS
0 BO3MOYKHOCTH HCIIOJTHEHHUS 3a1poca:

B cllyyae MPUHATHS PEIIeHUsI O MPEIOCTABICHUHA MYHHUIIUTIAIBHON yCIyTd TOTOBUT
NPOEKT pelieHus AJIMUHUCTPAUMU O MPEJOCTAaBICHUM MYHULUNAIBHON YCIyrd
C MPUJIOKEHUEM COOTBETCTBYIOIIETO TPYI0OBOTO JOTOBOPA;

B Clly4yae MPUHATHS pelieHus: 00 0TKa3ze B MPEIOCTABICHUN MYHUIMIAIBHON yCIyru
TOTOBUT MPOEKT MUChMa O HEBO3MOKHOCTH HCIIOJHEHUS 3alpoca C yKa3aHWEM MPHUYMH B
azipec 3asBUTENS 10 popMe coritacHo npuinoxeHuto Ne 4 k Hacrosiniemy Pernamenty;

nepeaeT NoAroTOBJICHHBIE JOKYMEHThI PYKOBOAUTEN0 AIMUHUCTPAIUH.

PykoBonuTenb AIMUHUCTpALIUN:

M3ydaeT NpeCTaBICHHbIC TOKYMEHTHI U MTOAMKUCHIBACT HX;

B ClIydyae HECOIJIachsl — M3JlaraeT 3aMeuaHusl W BO3BpAIIAeT YKa3aHHbBIE JOKYMEHTHI
Ha 0pabOTKYy.

[Tocme moanucanwsi PyKOBOAUTENEM AJIMHHHCTpAIMM YKA3aHHBIX JOKYMEHTOB
paboOTHUK AJIMHHHUCTpAINH, OTBETCTBEHHBIH 3a MOATOTOBKY MPOEKTA PEIICHUS:

PETUCTPHUPYET TPYAOBON [IOTOBOpP MyTEM TMPOCTABJICHHS Ha TPYIAOBOM JOTOBOpE
MAacCTHUYHOTO IITamia 1o ¢opMe B COOTBETCTBUU C MpuiiokeHHeM Ne 5 Kk Hacrosiemy
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PernamenTy, B KOTOPOM YKa3bIBa€TCSl PETUCTPALMOHHBIA HOMEp, JaTa PErucTpalyH,
JUYHAas NOJAMKCH CIELHAINCTA, OCYIECTBUBILETO PETUCTPALIMIO TPYJOBOI0 JOTOBOpA U €€
pacmudpoBka;

BHOCUT 3allUCh O PETrUCTpaly TPYAOBOrO JOrOBOpa B JKypHAJI PETUCTPALMH
TPYJAOBBIX JOTOBOPOB, 3aKJIIOYEHHBIX MEXIy pabOOTHUKaMH U pabOTOAATEISAMH —
(¢u3NYECKUMHU JIUIAMHU, HE SBISAIOLUMUCS WHAMUBUAYAIBHBIMU IPEINPUHUMATEIIMU
(manee — >KypHaJl perMCTpallMu TPYAOBBIX A0roBopoB). Ilpumep kypHasna peructpanuu
TPYZOBBIX IOTOBOPOB MPUBE/IEH B IpuiokeHUU Ne 6 K HacTosieMy Pernamenry;

HaNpaBJsieT KOMMIO 3apEeTUCTPUPOBAHHOTO TPYIOBOTO JIOTOBOpAa Ha XpAaHEHUE B
apxuB AJMHHHUCTpALUH;

HaNpaBJsieT peuieHrne AJMUHUCTPALUU O MPENIOCTABICHUN MYHHULIUIIAIBHON yCIyTH
C MPUJIIOKEHUEM COOTBETCTBYIOIIETO 3apErMCTPUPOBAHHOIO TPYAOBOrO TOTOBOpa JIHOO
MMCbMO O HEBO3MOKHOCTH MCIIOJHEHHUs 3arpoca C yKa3aHMEM NPUYMH 3asBUTEN0. B
Cllydae  BOJICU3BSIBICHHUS  3adABUTEN  MOJIYYUTh  pE3yJbTaT  IPEIOCTaBICHUS
MyHULIMNanbHOM yciuyru B MOIL[ HanpaBnser ykazaHnHble AOKyMeHTHl B MOIL[ mus
MOCJIEyIOUIEH Nepeauu 3asiBUTEIIO.

3.2.3. IIpogomKUTEeNbHOCTh aIMUHUCTPATUBHOM MPOLIETYpPHl HE TOJDKHA MPEBHINIAThH
HIECTHAATH paboUYMX JHEH.

3.2.4. OTBETCTBEHHBIMU 32 BBINOJIHEHUE aAMUHUCTPATUBHON IPOLEAYPHI SABISIOTCS:

pabOTHUK AJAMHHHUCTpAIMM, OTBETCTBEHHBIHN 3a MOJArOTOBKY ITPOEKTA PEIICHUS;

PYKOBOJIHTENb AIMUHUACTPALUU.

3.2.5. Kputepun npuHATUS pelIeHUs B paMKax aJIMUHUCTPATUBHOMN MPOLETyphI:

HaJIMYWE OCHOBAaHUN [UIl OTKa3a B IIPEJOCTABICHUM MYHULUIIAJIBHOM YCIIyTH,
yKa3aHHbIX B ITyHKTe 2.10.2 HacTosmero Pernamenra.

3.2.6. Pe3ynpTaT aAMUHUCTPATHBHON MPOIIECAYPHI U TTOPSIIOK Mepeaadn pe3yiabTaTa:

HampaBiaeHue  3agButeno  (qubo B MODIl) pemenus ~AAMUHUCTpALMH
O TMpPEeAOCTAaBICHUH MYHULUINAIBHON YCIYrM C MPUIIOKEHUEM COOTBETCTBYIOLIETO
3apEruCTPUPOBAHHOTO TPYJIOBOTO IOTOBOpPaA MO0 MUChbMa O HEBO3MOKHOCTH UCIIOJIHEHHUS
3anpoca ¢ yKazaHueM MPUYHH.

3.2.7. Cnoco6 ¢ukcanuu pe3yiabTaTa BHIMOJTHEHUS aIMUHUCTPATHBHOM MPOIIEAYPHI:

perucrpauys B JKypHAJIE€  PETUCTPAllMM  TPYAOBBIX  JIOTOBOPOB  PEIICHMS
AJIMUHHUCTpAllMM O MPENOCTaBICHWHM MYHHMLMIAIBHOW yCIyrW JuO0 MuUcChbMa O
HEBO3MOKHOCTH MCIOJHEHUS 3apoca ¢ YKa3aHUEM IIPUYMH.

IV. ®opmbl KOHTPOJIS 32 McnIOJIHeHHeM PeriiamenTa

4.1. Tekymuii KOHTPOJb 3a COOJIIOJICHUEM TOCIEIOBATeIbHOCTH  JEHCTBUMH,
OTIPEICJICHHBIX aIMUHUCTPATUBHBIMU nporeaypamMu o MPE0CTaBICHUIO
MYHULIMIAIBHON  YCIIYyTH, OCYILIECTBJISIETCSI  PYKOBOJUTENIEM (3amecTuTENEM
PYKOBOAMUTENSA) AJIMUHHACTPALIHH.

4.2. PykoBoauTtesb (3aMECTUTENIb PYKOBOAMTENS) AIMUHHCTPAIMU OCYIIECTBISCT
KOHTPOJIb 32:

HaJ[JIekKAIUM UCIIOJTHEHUEM HACTOSIIETO Pernamenra paboTHHUKaAMU
AJMUHHUCTpAIINH;
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o0ecreueHneM COXPAHHOCTH MPUHATHIX OT 3asBUTENS JOKYMEHTOB U COONIOICHUEM
paboTHHUKaMU AJMHHHCTpAIMK OCOOEHHOCTEH Mo cOopy M 00paboTKe MEepCOHATBHBIX
JAHHBIX 3asIBUTEIS.

4.3. PykoBoautens (3aMeCcTUTENIb PYKOBOJAUTENsA) AJIMUHHUCTpAIlMU, a TaKxke
MYHMIMIIAIBHBIE CIIy’KalllMe, HENOCPEICTBEHHO MPEIOCTABISIIONME MYHHUIMIAIBHYIO
yCIyry, HECYT IEpPCOHAJIbHYIO OTBETCTBEHHOCTb 3a COOJIIOJIEHHUE CPOKOB M MOpsIKa
npuemMa  JIOKYMEHTOB, COOTBETCTBHE  PE3yJlbTaTOB  PACCMOTPEHMSI  JTOKYMEHTOB
TpeOOBaHUSIM 3aKOHOAATENbCTBA, NPUHATHIO MEpP MO TMPOBEPKE MPECTABIECHHBIX
JOKYMEHTOB, COOJIFOJICHUE CPOKOB U MOPSAIKA MPETOCTABICHUS MYyHHUIIMIIAJbHOW YCIIYTH,
HOJArOTOBKM OTKa3a B MPEJOCTABICHUN MYHULMIAIBHON YCIyIH, 32 COOJIOJEHUE CPOKOB
U TOpsAJKA BBIJAYM JOKYMEHTOB. IlepcOHallbHas OTBETCTBEHHOCTb PYKOBOIUTEIS
(3aMecTuTEns PYKOBOAMTENSA) AJMUHUCTPALMU, a TAKXKE CIIy)KalllMX, HEIOCPEICTBEHHO
MIPEAOCTABISIOIINX MYHHUIUMIIAJIBHYIO YCIYTY, 3aKPEIJICHA B TOJDKHOCTHBIX MHCTPYKIUAX
B COOTBETCTBUU C TPEOOBAaHUSAMH 3aKOHO/IATEIHCTBA.

B gacTHOCTH, MyHHITMTIAJIBHBIE CITY’KAIIHE HECYT OTBETCTBEHHOCTH 34!

TpeOOBaHHE Yy 3asBUTENICEd JIOKYMEHTOB WJM IUJIaThl, HE NPEIyCMOTPEHHBIX
HacTOSIIMM PernaMeHTOM;

OTKa3 B IIPUEME JOKYMEHTOB II0 OCHOBAHMAM, HE NPEAYCMOTPEHHBIM HACTOSIIUM
PernamenTom;

HapylICHUE CPOKOB PETUCTPALMU  3alpOCOB  3asABUTENSL O IPEAOCTABICHUU
MYHULUIIATIBHOU YCIYTH;

HapyLIEHUE CPOKa NMPEJOCTABICHNUS] MyHUIIUIIAIBHON YCIIYTH.

4.4. PyxoBoautenb M®I] ocyiecTBisieT KOHTPOJIb 3a:

Ha/JIeKallUM UCIIOJIHEHHEM HacTosero PerinamMenrta pabotaukamu MOIL;

MOJIHOTOM mOpuHUMaeMblx paboTHukamu MODI[ or 3asgBuTENsT JAOKYMEHTOB
Y KOMILJIEKTHOCTH JIOKYMEHTOB JUIsl Iepejaul UX B AJIMUHHUCTPALUIO;

CBOEBPEMEHHOCTBIO M TMOJHOTOM mepenayd B AJMHHHCTPALUIO TMPUHATHIX
OT 3asABUTENSA JOKYMEHTOB;

CBOEBPEMEHHOCTBIO W MOJHOTOW JOBEIEHHS N0 3asBUTENSA MPUHATBIX OT
AnMuHUCTpaluu HHPOPMALIMM W JOKYMEHTOB, SBISIOIIUXCS pPE3yJbTaTOM pEeLIEHUs
0 MPEAOCTABICHUH MYHULIUIIAJIBHON YCIYTH, IPUHIATOr0 AJAMUHUCTPALMEN;

o0ecreueHreM COXPaHHOCTH MPUHATHIX OT 3asiBUTENSE JOKYMEHTOB U COOJIIOJIEHUEM
COTPYIHHMKAMHU TOJPA3ACIICHUs] 0COOECHHOCTEeW Mo cOopy U 00paboTKe MepCOHATBHBIX
JAHHBIX 3asIBUTEJ.

[lepconanbHasi OTBETCTBEHHOCTh pykoBoauTenss MO®PI[ u paborHukop MOI]
3aKperyieHa B JOJDKHOCTHBIX HMHCTPYKIMSIX B COOTBETCTBUU C TpeOOBaHUSMHU
3aKOHOAATENbCTBA.

PabotHuku M®IL] HecyT OTBETCTBEHHOCTH 3a:

NOJIHOTY TPUEMA KOMIUIEKTa JOKYMEHTOB Yy 3asBUTENA, B CIy4ae €CIH
HECOOTBETCTBUE NPEACTABIECHHBIX JOKYMEHTOB, YKAa3aHHBIX B HacTosmiem PerimameHre,
SBUJIOCh OCHOBAHUEM JIJI OTKA3a 3asBUTENIO B MMPEIOCTABICHUN MYHUIUMIIAIbHON YCIYTH;

CBOEBPEMEHHOCTh HMH(MOPMUPOBAHUS 3AIBUTENSI O pe3yJbTare MpPeaoCTaBICHUs
MYHULUITAIBHOMN YCIIYTH;
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TpeOOBaHHUE I MPEJOCTABICHUS MYHULUIIAIBHON YCIyTH JAOKYMEHTOB M (WJIM)
IJ1aThl, HE MPELYCMOTPEHHBIX HOPMATHBHBIMU IPABOBBIMU AKTaMH, PETYIUPYIOLIUMH
MOPSAAOK IIPEAOCTABICHUS MYHUIIMIIAIBHON YCIIyTH.

4.5.B paMmkax MOpeAoCTaBlICHHWS MYHUIMNAIBHOW YCIYTH  OCYLIECTBISIOTCS
IUIAHOBBIE M BHEIUIAHOBBIE IIPOBEPKM IIOJIHOTBI M KadecTBa IIPENOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

PykoBonutens (3aMecTuTeNnb PYKOBOAMUTENS IO MPHUHAJIEKHOCTH BOIPOCA)
AJMUHHUCTpAIMH €XKEKBAPTAIIBHO OCYILIECTBIISIET BHIOOPOUYHBIEC MPOBEPKH JIEN 3asiBUTENEH
Ha MpeaMET NMPABWIBHOCTH NPUHATHS MyHULUIIAIBHBIMY CIYXKAIUMU PELICHUH, a TAKXKe
BHEIUIAHOBBIE IPOBEPKHU B Cllydae MOCTYIIEHUS ka0 (MpeTeH3ui) rpakiaH B paMKax
JOCYJIeOHOTO 00XKaJTOBaHUS.

PykoBomurens ML ocymecTBisieT IUIAHOBBIE W BHEIUIAHOBBIE INPOBEPKHU
nesTenbHOCTH paOOTHUKOB MODI[ B COOTBETCTBUM C IOJIOKEHUEM O THPOBEICHUU
ITPOBEPOK.

V. JlocyneOHblii (BHeCyAeOHbI) NOPSAA0K 00:KAJIOBAHMS PellleHUil U JeHCTBUI
(0e3peiicTBUS]) AIMUHHMCTPALMH, 2 TAKKE JOJKHOCTHBIX JIUL, MyHHUIHIIAIbHBIX
CIYKAIMX AAMUHUCTPALUA

5.1. 3agBuTenu UMEIOT MPaBo Ha AocyaeOHoe (BHecyAeOHOe) 00KaToBaHUE PEIICHUN
u  gedctBuil  (Oe3meWCTBUsI), TNPHUHATHIX  (OCYIIECTBIAEMBIX)  AJIMUHUCTpAIUEH,
JOJDKHOCTHBIMU  JIMI[AMU, MYHUIIUIIATBHBIMUA CIIYXKallUMU  AJIMUHUCTpAIlMU, B XOJI€
MPEAOCTABICHUS MYHUIMNANbHOW yciuyru. JlocyneOHblii  (BHECYNEOHBIN) MOPSAIOK
00KaJoBaHUsI HE HWCKJIIYAeT BO3MOXKHOCTh OOXaJIOBaHMS pEUIEHUH | JeHCTBUN
(6e3neicTBuS), MPUHSTHIX (OCYIIECTBISAEMBIX) B XOJA€ MPEIOCTaBICHUS] MYHULIUTATbHON
yciyru, B cyaeOHoM mopsiake. JlocyneOHbli (BHECYneOHBIN) MOPSIOK 00XKaJOBaHUSI HE
ABJISIETCS 1J151 3asIBUTEINS 00S3aTEIIbHBIM.

5.2. 3agBuUTENHh MOXKET OOPATUTHCS C )KATOOOW B TOM YHCIIE B CICAYIONINX CITyJasiX:

HapylIEHUE CPOKa PErMCTpAallMM  3alpoca  3asdBUTEN. O  IPEIOCTaBICHUU
MYHULIMNAIBHOUN YCITyTH;

HapyILICHUE CPOKa MPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH;

TpeOOBaHME Yy 3asBUTENSI JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMH aktamu Poccuiickon ®enepanuy, HOPMATUBHBIMU IIPABOBBIMHU AKTAMU
cyonektoB Poccuiickoit ®Depepanvu, MyHUIMINAIGHBIMU TPABOBBIMU aKTaMH IS
MIPENOCTABIECHNS MYHULIUMITAJIbHON YCIIYTH;

OTKa3 B IMpUEME JOKYMEHTOB, IIPEAOCTABIECHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMU  IIpaBOBbIMU  akTaMu Poccuiickor  ®denepanuu, HOPMATUBHBIMU
MPaBOBBIMHU aKkTaMu cyObekTOB Poccuiickoit denepanny, MyHULIUIIAIbHBIMU PaBOBBIMU
aKTamu JUIsl IPEIOCTABICHUS MyYHULIMNIAIBHON YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B MPEIOCTABICHUM MYHUIMIIAJIBHONW YCIIYI'M, €CJIIH OCHOBAaHMS OTKa3a
HE TPEIyCMOTpEeHBl (eepaibHBIMA 3aKOHAMH W TPUHATHIMH B COOTBETCTBUU C HUMH
VHBIMM HOPMATHBHBIMHM NpaBOBbIMU akTaMu Poccuiickon ®exnepaunu, HOpMaTUBHBIMU
MPaBOBBIMHU aKkTaMu CyObekToB Poccuiickoit denepanuu, MyHUITUTIATBHBIMUA TPABOBBIMU
aKTamu;
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3aTpeOOBaHuE C 3asABUTENSI NPU MPEJOCTABICHUH MYHMIIUINAIBLHOW YCIYTH IUIATHI,
HE MNPEIyCMOTPEHHOM HOPMAaTHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickon @exneparum,
HOPMAaTHBHBIMM  TPaBOBBIMH  akTaMu  cyObekToB  Poccuiickoii ~ ®enepanuu,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMH;

OTKa3 AJMHUHUCTpALH, JOJKHOCTHOTO amua AJIMUHUCTpaLuu
B HCHPABICHUU JIOMYIICHHBIX OMNEYATOK U OMIMOOK B BBIJIAHHBIX B pe3yJbTaTe
PeI0CTaBIECHUSI MyHUIIUTIATBHOM YCIYTH JOKYMEHTAX JU00 HapyIllIeHUE YCTaHOBJICHHOTO
CPOKa TaKUX HCHPABICHUMN.

5.3. [Ipuem >xajj06 B MHCbMEHHOM ¢opMe OCYIIECTBISETCS AIMUHHUCTpAIUei
no aJpecy U B COOTBETCTBUU C TpadukomM paboOThl, ykazaHHbIM B myHkte 1.3.1.1
Hacrosero Perimamenra.

XKanoba B mucbMeHHOI opMe MOXKET OBITH HAIIPaBJICHA TIO MOYTE.

B ciyyae nogauu »kanoObl MpU JIMYHOM IIPUEME 3asiBUTENb MPEACTABISET JOKYMEHT,
YIAOCTOBEPSIIOIINN €ro JIMYHOCTh B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickon
denepanum.

5.4.B cnyuae ecnm xano0a mojaercss 4epe3 MPENCTaBUTENS 3asBUTENS, TaKKe
MPEACTABIAETCS JOKYMEHT, TOATBEPXKAAKOIIMK IOJHOMOYHMS Ha OCYIUIECTBICHUE
NEUCTBUN OT UMEHM 3asBUTENS. B KauecTBe TOKyMEHTa, TOATBEPKIAOIIETO IOJIHOMOYHS
Ha OCYILIECTBIICHUE JIEHCTBUI OT UMEHH 3asiBUTEIISL, MOKET OBITh MPECTABIICHA!

oopmileHHasT B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit denepauuu
JIOBEPEHHOCTD (11 (PU3NYECKUX JIUII);

oopmileHHasT B COOTBETCTBUU C 3aKoHojareiabcTBOM Poccuiickoit denepanun
JOBEPEHHOCTh, 3aBEPEHHAsl IE€YaThIO0 3asfBUTENS M IOANKMCAHHAS PYKOBOAMUTEIEM
3asBUTEJIS1 WIH YIIOJTHOMOYEHHBIM 3TUM PYKOBOJUTENEM JIUIIOM (J1 FOPUANYECKUX JIUL);

KOIHUS pELIeHUsT O Ha3HauYeHMH Wid o0 u30paHuu JMOO MpuKa3za O HA3HAYEHUU
(u3MYecKOoro JMia Ha JAOHKHOCTb, B COOTBETCTBHM C KOTOPBIM Takoe (PU3UUECKOE JIUIIO
oOnagaeT nmpaBoM AEMCTBOBATh OT UMEHHM 3asiBUTENS O€3 JOBEPEHHOCTH.

5.5. B anexktponHoil (popme B AIMUHHUCTpALMIO Kajoba MOXKET ObITh TMojaHa
3asBUTEJIEM MOCPEICTBOM:

opuManbHOro caiita AIMUHUCTPAMU B MH(GOPMALIMOHHO-TEIEKOMMYHUKAMOHHOM
cetu «HTEpHETY;

dbenepaabHOll TOCYAApPCTBEHHOW WH(POPMAIMOHHON CcUCTEeMbl «EIWHBIA TOpTal
roCyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCIyT (QyHKIni)» unu [loprana.

IIpu monmaue ’xano0 B IMEKTPOHHOM BHUJE JTOKYMEHTHI, YKa3aHHbIE B MyHKTE 5.4
HacTosAmero Pernmamentra, Moryr ObITb TpPEACTaBI€Hbl B  (QoOpMe BJIEKTPOHHBIX
JOKYMEHTOB, MOANMCAHHBIX 3JEKTPOHHOW NOANKCHIO, BHUJA KOTOPOH NPEIyCMOTPEH
3akoHomarenbCcTBoM Poccuiickonn denepanyu, npu 3TOM JTOKYMEHT, YIOCTOBEPSIOLIUN
JUYHOCTH 3asIBUTEIIS HE TPEeOyeTCHl.

5.6. XKanoba paccmatpuBaeTcsi AIMUHUCTpAITUEH.

XKanoba moxker ObITh MOJaHA 3asBUTEIEM 4YEpe3 CTPYKTYpHbIE MOIpa3AeICHHUS
M®O®LI. TIpu nocrymienun xkainodbl M®IL] obecrieunBaer ee nepeaadyy B AIMHUHUCTPALIUIO
B TOPSJIKE U CPOKH, KOTOPbIE YCTAHOBJIEHBI COTJIAIIEHUEM O B3aUMOJEHCTBUU MEXKIY
M®Il u AnMuHUCTpalMel, HO HE IIO3JHEeE Cleaylolero pabdodyero AHS CO JHS
MOCTYTIICHUS KATOOBI.
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XKanoba Ha HapylleHHE NOpAIKA MPEIOCTaBICHUS MyHULMNAIbHOU ycayru M®I]
paccMmaTtpuBaeTcss AJIMUHHUCTPAIIMEl B COOTBETCTBHM C 3aKiiOueHHbIM ¢ MOI]
COIJIAIIEHHEM O B3auMOJAEUCTBUU. [Ipu 3TOM CpPOK pacCMOTpPEHHUs KaJIOObl HCUUCISAETCS
CO JTHS PETUCTPAIIH KAIOOBI B A IMHUHUCTPAIINH.

5.7. Xanoba nomxHa CoepKaTh:

HAaUMEHOBaHWE AJIMUHUCTpPALMK, AOHKHOCTHOTO JIMIA AJMUHUCTpAIUU JIMOO
MYHHUIIUTIATBHOTO CIYy>Kalero AJMUHUCTpAIlMU, pELIeHUusT U JelcTBus (Oe3nercTBHe)
KOTOPBIX 00KaTYIOTCS;

dbamMunuio, uMs, OTYECTBO (IOCiENHEe — IMpPU HAJIWYUU), CBEICHUS O MECTe
KUTEIbCTBA 3asBUTENS — (DU3UYECKOTO JiMIa MO0 HAaMMEHOBAHHWE, CBEJIEHUS O MECTE
HAXOXKICHUS 3agBUTEN — IOPUAMYECKOTO JIUIA, a TaKKe HOMEp (HOMEpa) KOHTAKTHOIO
tenedoHa, ampec (ampeca) SIESKTPOHHOW MOYTHI (MPU HAJWUYHMK) W MOYTOBBIN aapec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPaBJICH OTBET 3asBUTEINIO;

CBEJICHUS 00 00KaTyeMbIX PEIICHUSIX U JEeUCTBUAX (0e3aeicTBUM) AJIMUHUCTpPAIUH,
JOJKHOCTHOTO JIMIAa AJIMUHUCTPALUU MO0 MYHUITUIIAIBHOTO CITYXKAaIIEero;

JOBOJIbI, HAa OCHOBAaHMM KOTOPBIX 3aABUTEIIb HE COIJACEH C PEIICHUEM
u jerictBueM (Oe3nercTBUeM) AIMUHUCTPALMM, JOJKHOCTHOTO JiMIa AJMUHUCTPALINH,
MO0 MYHHUIIMITAIIBHOTO  CIy)Kamlero AJMUHUCTpaluu. 3asBUTENIEM MOTYT OBITh
MIPE/ICTABJICHBI JOKYMEHTHI (IMIPU HAJUYHH), TTOJTBEPKIAIOIINE TOBOBI 3asBUTEIIS, TUOO
UX KOITHH.

5.8. B cnyuae ycTaHOBJIEHHsI B XOJI€¢ WIHM MO PE3yjibTaTaM PAacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJAMUHUCTPATUBHOTO MPABOHAPYUICHUS WM MPECTYIUICHUS,
JOJDKHOCTHOE  JIMIIO, HAJIEIEHHOE TMOJIHOMOYHMSAMH 1O PAaCCMOTPEHHUIO  Kalloo,
HE3aMEeIJIUTEIbHO HAIIPABIISIET UMEIOIINECS] MAaTEPUaJIbl B OPraHbl IPOKYPATYPHI.

5.9. Kanmoba, mnocrtynuBmas B AJIMHHUCTPAIUIO, TOJJICKUT  PETHUCTPAIUN
HE TO3JHEE CIIeAYyIoUlero pabodero IHA cO JHA ee mocTyrieHus. JKamnoOa moajexuT
PaCCMOTPEHUIO JTOJKHOCTHBIM JIMIIOM AJIMUHUCTPALUU, HAJICTCHHBIM MOJHOMOYUSIMHU T10
PacCMOTPEHUIO Kano0, B TEUEHUE MITHAAIATH pabOUnX JHEN CO HS €€ perucTpalui.

B cayuae oOxanoBaHusi oOTKaza AJMHUHUCTpallMd, JOJDKHOCTHOTO — JIMIIA
AJIMUHUCTpAIMU B IpUEMe JOKYMEHTOB Y 3asBUTENS JIMOO B UCHPABICHUM JOMYIICHHBIX
OMEYaTOK M OMIMOOK WM B cliydae OOKajJoBaHUS HApPYIICHUS YCTAaHOBJICHHOTO CpOKa
TaKUX HCIPaBIEHUN Xajloba paccMaTpuBaeTCA B T€UEHUE MATH paboyux JTHEH CO JIHA ee
pEerucTpanuu.

5.10. Tlo pe3ynapraramMm pacCMOTPEHHUS KaT00bl AJIMUHHUCTPAIUS IPUHUMAET OHO U3
CIEAYIOIINX PELICHUN:

00 YIOBJIETBOPEHUHU KAJIOOBI, B TOM YHCJIe B (pOpME OTMEHBI MPUHSATOTO PEIICHUS,
WCIIPABJICHUS JOMYIICHHBIX AJIMUHUCTPAIIMA OINEYAaTOK W OIMMOOK B BBIIAHHBIX B
pe3ynbTaTe NpeaoCTaBICHUS MYHUIIMIIAJIBHON YCIYTM JIOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JICHEKHBIX CPEJICTB, B3UMAHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aktramu Poccuiickoit ®enepanuu, HOPMATHUBHBIMH TPABOBBIMU aKTaMH CyOBEKTOB
Poccuiickori depepanuyi, MyHULMIIAIBHBIMUA TPABOBBIMUA AKTAMU, a TAKXE B HHBIX
bopmax;

00 OTKa3e B yIOBJIETBOPEHUU KAIOOBI.



19

[Ipu ynoBneTBOpeHUH K006l AJTMUHUCTPAIHAS TPUHUMAET UCUEPIIHIBAIOIINE MEPHI
110 YCTPAHEHHUIO BBISIBIICHHBIX HAPYIICHUH, B TOM YHUCJIE IO BbIJa4Ye 3asBUTEIIO PE3yJbTaTa
MYHUITUTIAJTBHOW YCIyTH, HE TIO3AHEee 5 pabodynx THEH CO JHS MPUHSTHS PEIICHUS, €CIU
MHOE HE YCTAHOBJICHO 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

5.11. OtBeT Mo pe3yibTaTaM PacCMOTPEHHUS >KajloObl HAIMPaBISETCS 3asBUTEIIO HE
MO3HEE JHSI, CASAYIONIETO 3a JHEM MPUHATHS pEelICHUs, B TUCbMEHHOMN (hopMme.

B oTBere 1o pe3ynbpTaTaM xano0bl YKa3bIBAIOTCS:

HAaUMEHOBaHHWE AJIMUHUCTpPAIMH, PACCMOTPEBIIEH XalloOy, MOJDKHOCTh, (pamMuius,
UMs, OTYECTBO (MPU HAJIUYMM) YMOJHOMOYEHHOTO JHIAa AJIMUHUCTPALMH, MPHUSBIIETO
penieHue mno xanooe;

HOMEp, JlaTa, MECTO MPHUHATHUS PEIICHUs, BKIIIOYas CBEJCHUS O JOJKHOCTHOM JIMIIE
AJIMUHHCTpAITUH, pEIeHNEe WK elicTBHE (0e3/1eliCTBIE) KOTOPOTO 00XKAITyeTCs;

dbamuus, UMsi, 0TYECTBO (MPU HAIMYUN ) UJTM HAUMEHOBAHUE 3asBUTEIIS;

OCHOBAHUSI JIJIs1 IPUHSTHS PEIICHUS T10 Kano0e;

B Clly4ae, €CJIM >Kajioba mpru3HaHa 0OOCHOBAHHOMW, — CPOKU YCTPaHEHUS BbISBICHHBIX
HapyIIeHUM, B TOM YUCJIE CPOK MPEAOCTABICHUS PE3yIbTaTa MyHUITUIIATLHON YCIIYTH;

CBEJICHUS O MOPsJIKE 00KaIOBAHUS IPUHSATOTO IO Kaja00€ perieHus.

OTtBeT mo pe3ysibTaTaM PACCMOTPEHUS KaJIOObI MOAMKUCHIBACTCS YIOJIHOMOYEHHBIM
Ha PAaCCMOTPEHUE KAIOObI JOIKHOCTHBIM JTUIIOM AJIMUHHUCTPALIUU.

o >xenaHuto 3asBUTEIIS OTBET MO PE3YJIbTaTaM PACCMOTPEHHUS KaI00bI MOKET OBIThH
MPE/CTABICH HE TO3JIHEE JHS, CJICAYIONIEro 3a JHEM IMPUHSATHSA pelleHus, B Qopme
ANEKTPOHHOTO JIOKYMEHTA, MOAMMCAHHOIO 3JIEKTPOHHOW MOJNKCHI0 YIOJTHOMOYEHHOTO
JIMLa, BUJI KOTOPOU YCTaHOBJIEH 3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

5.12. AnMuHHCTpalMsl OTKa3bIBa€T B YJOBJIETBOPEHUHU JKAJIOOBI B CIEIYIOIIMX
ciyJasx:

HaJIMuue BCTYMUBIIETO B 3aKOHHYIO CHJIY PEIICHHS Cyla, apOUTPa)KHOTO CyJa Mo
XKaj00€e 0 TOM ke PEeAMETE U 10 TEM KE OCHOBAHUSIM;

nojaya >KaJoObl JIUIIOM, IMOJHOMOYMS KOTOPOrO HE MOJATBEPKICHBI B TMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJaTeIbCTBOM Poccuiickoit @enepannu;

HaJIMyue PelIeHUsl Mo *ajao0e, MPUHATOTO paHee B OTHOIIECHUU TOTO K€ 3asBUTEIIS
U TI0O TOMY K€ MPEMETY KaI00HhI,

yKa3aHHbBIC B KaJj00e JOBO/IbI HE HAIILTA CBOETO TOJTBEPKICHNUS,

*ano0a mojjaHa ¢ HapyIIeHHEM YCTaHOBJICHHOTO CPOKa.

5.13. AnMuHHCTpaIMs BIIPAaBE OCTABUTH kKajno0y 0e3 OTBETa B CACAYIOMINUX CIydasK:

HaJIM4YUe B Kajno0e HEeIEH3YPHBIX 00 OCKOPOUTENbHBIX BHIPAKEHUM, YTPO3 KU3HHU,
3I0POBBIO M UMYIIECTBY JOJKHOCTHOTIO JIMIIA, & TAK)KE YWICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH MPOUYUTATH KAKYIO-THOO 4acTh TEKCTa KaJIo0bl, (hamuinio,
MM$, 0TYECTBO (IIPY HAJIMYMK) U (MJIM) TIOYTOBBIN aJpec 3asBUTENS, YKa3aHHbIE B kKanooe.
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[Mpunoxenne Ne 1
K AJMUHHCTPAaTHMBHOMY periiaMeHTy MecTHOH aIMHHUCTpaLH
BHYTPHUTOPOJCKOT0 MyHHIHUDAmsHOTO oOpa3oBanus CaHKT-
[letepbypra  MyHuUImNanbHbA  Okpyr IlomrocTpoBo  mO
MIPEAOCTaBICHUI0 MYHUIMIAIBGHON YCIyTH IO PETHUCTPALNH
TPYZOBOTO  IOTOBOpPa,  3aKIIOYaEMOro  pPabOTHHUKOM  C
paboTomarerleM — (QU3MYECKUM JIMIOM, HE SBITIONIIIMCS
WHIUBHUYaIbHBIM MIPEATIPUHIMATEIEM

BJIOK-CXEMA
MPEIOCTABICHUSI MyHUIIUTIATBHOM YCIYTH MO PETUCTPAIlMU TPYAOBOTO JI0TOBOPA,
3aKJII0YaEMOT0 pa0OTHUKOM C paboToaTeneM — PU3NYECKUM JTUIIOM, HE SIBIISTIOITUMCS
UHIVBUYAJbHBIM TIPEANPUHUMATETIEM

Y

> 3assuTeNb <

N

i HanpasneHune 3aaBneHNA U KOMNIEKTa JOKYMEHTOB i,

y/MeCTHaFl /

( ( ML,

\\@M cTpauua

1. NMpuem 1 pernucTpauma 3ansneHunn | dopmupoBaHue n Mprem AOKYMEHTOB WHdopmuposaHue
1 [LOKYMEHTOB rpaxaaH <t nepesaya € sansuTens v ux 3aABUTeNA O
(8 TeueHune 1 paboyero aHs) KOMMAEKTa perucTpauus pesynbTaTax
[OKYMEHTOB npepocTaBneHns
33ABUTENA B MYHULMNANbHOM
MecTHyto ycayru (B Teuenue 2
aaMUHUCTpaumio (B paboumnx gHei)
2. NpuHATUe pelueHns SSAUGIIER s A
0 NPeAOCTaBAEHUN MYHULMNANLHOM —1 pabounii Ak,
YCAyTM Mo perucTpaumm Ha BymasHbIX
TPYZ0BOrO 0roBOPa; HocuTensx —3
L—  WHpOpMMpPOBaHHMe 3asBUTENS pabouux Axs)

0 pesynbTaTe NpefocTaBneHUA
MYHULUMNANBbHOW ycnyru;
nepeaaya pesynbrata 8 MOL,
(B TeueHune 16 pabounx aHen)

MNepenaya AOKYyMeHTOB
0 NpeAoCcTaBAEHNN MYHULIMMANBHOM
ycnyru nnbo oTKas B NpefocTaBieHUN
MyHUUMNanbHoW ycayrn B MOL, ana ux
nocneaylowei nepeaayn 3ansuTento
(B aneKTpoHHOM BUAE — B TeyeHue 1
pabouero gHA, Ha BymarKHbIX HOCUTENAX
— B TeyeHue 3 pabounx aHew)
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[Mpunoxxenne Ne 2
K AIMUHHCTPAaTHMBHOMY periiaMeHTy MecTHO# aJMHUHHCTpaluu
BHYTPHUTOPOJCKOT0 MyHHIUNansHOro oOpa3zoBanns CaHKT-

[letepbypra  MyHuUImNanbHbA  Okpyr IlomrocTpoBo  mO
MIPEAOCTaBICHHI0 MYHHUIMIAIBHON YCIyrH MO PETHUCTPAINH
TPYZOBOTO  JOTOBOpPA,  3aKIIOYAaEMOro  pabOTHHKOM

paboTomarerleM — (QU3MYECKUM JIMIOM, HE SBIIONIIMCS

WHAVNBUAYAJIbHBIM IPEANIPUHUMATEIIEM

AZpeca CTPYKTYPHBIX NOAPa3ae/IeHuil
Cankr-IleTepOyprckoro rocyiapCcTBeHHOI0 Ka3eHHOTO y4peKAeHU s

MYHUIIMITAJIBbHBIX YCJIYD»

«MHOroQpyHKIUMOHAJIbHBIH HEHTP MPeA0CTABICHUS IOCYAAPCTBEHHBIX U

Ne HanmenoBanue ITouroBBIl aapec CripaBOYHBIi Anpec I'padux
CTPYKTYPHOT'O TenedoH SJIEKTPOHHO | paboThI
HoJpas/eneHus 1 IO9TBL
MHOFO(byHKuHOHaiIbHLIﬁ Cankr-IlerepOypr, 573-90-00
1 | uentp Anmupanreiickoro | CanoBas yi1., -
paiioHa n.55-57, nutep A | 573.99-80
MHoropyHKIIHOHATbHBIT
o | HeHTp Cankr-IlerepOypr, | 573-90-00
Bacuneoctposckoro 15-st iuums B.O., nin
paitona n. 32 573-94-85
Cekrop Ne 1
MeuorodyHkimonansHor | Cankt-IleTepOypr, 573-00-00 Exennesn
3 | o menrpa yn. Haxumoga, - 0
BacuieocTpoBCKOro AL 3, KOpIL. 2, 576-20-86 kz@mifcspbr ¢ 09.00
paiioHa matep A U " | 1021.00
oe3
Muorodyukiuonansabiii | Cankt-IlerepOypr, 573-90-00 epephiBa
4 | nentp Beiboprckoro Hosopoccuiickas — Ha 00en
paiiona ya., A. 18 573-99-85
Cextop Ne 1 Cankr-IlerepOypr,
5 MuorogyukiuonaisHor | [Ipunopoxxnas 573-90-00
o rueHrpa Beiboprckoro | amnes, 1. 17, i
paiiona mutep A 573-94-80
Mmuorodynkunonaneuslii | Cankr-IletepOypr,
9 573-90-00
6 | uentp Kanununckoro [paxxpanckuid mp., —
paiioHa 1. 104, xopr. 1, 576-08-01
mutep A
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Cercrop Ne 1 Cankr-IlerepOypr
MHOro(yHKIIHOHATEHOT P y[i) > | 573-90-00

7 KonaparseBckuii
o nentpa KainrmHuHackoro . 29 mren A nim
paiioHa P, A 22, p 573-96-95
M =

HOTOhyHKUHOHATL b Cankr-Ilerepoypr, | 573-90-00

8 | uentp Kuposckoro

N np. Cravek, 1. 18 nin
paiioHa 573-94-95
Cexrop Ne 1 Canxr-IlerepOypr,

9 MuorodynkimonansHor | rnp. HapogHnoro 573-90-00
o nentpa Kuposckoro OmnoaeHusl, Him
paitona n. 101, mutep A, 573-90-28

nomenienue SH
M i -11 0
HorodyHkiuonanbHbld | Cankt-IletepOypr, 573-90-00

10 | nenTp Konmuuckoro r. Konmnuno, -
paiiona np. Jlenuna, 1. 22 | 573-96-65
Cexrop Ne 1 noc. MerayocTpo
MHoroyHKIHOHATIBHOT | |, PO 573-90-00

11 i, CanoBasyi.,

o nentpa Koamnuuckoro 71 xopm. 3 i
paiiona A. 21, KOpIL 573-90-07
MHOropyHKIIHOHATBHBIN

-11
— Caskr eTep6y13r, 573-90-00

12 . HoBouepxkacckuit
KpacHorsapaeiickoro . 60. e A nim
paiiona p-, . 60, Tep A | 573-90-30

.. | Cankr-IlerepOypr,

M

HOTO(YHKIHOHATbHbI yi. [lorpannunuka | 573-90-00
uentp KpacHocensckoro

. I'apwkaBoro, a. 36, | WK

13 | paiiona 573-99-90
KopII. 6 R

Cekrop Ne 1 r. Kpacnoe Cerno,
MHuoropyHKIIHOHATBHOT | YII. 573-90-00

14 | o uentpa OcBoOox1eHus, —
Kpacnocenbsckoro n. 31, kopm. 1, 417-25-65
pariona mutep A

Cankr-IlerepOypr,
M .

5 e‘:{f"g-":ﬁ‘g*‘:ﬁ:ﬁ“ r. Kponurranr, 573-90-00
Haﬁoia p a np. Jlenuna, 1. 39a, | Wik
P matep A 610-18-56
Muorodyukinuonansusiii | Cankt-IlerepOypr, 573-90-00

16 | meHTp MOCKOBCKOTO bnaronatuas yi., A

paiioHa

I. 41, mutep A

573-99-30
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Cextop Ne 1 C - 5
MHoro¢yHKIIMOHATEHOT AHITHICTEPOYPT: | 573.90-00
17 Hosousmaitnoscku
0 HeHTpa MoCKOBCKOro o 34 ui
" mp, A9 573-90-09
parioHa KOpII. 2
.. | Cankr-IlerepOypr,
M
18 eI:T)FOI(? yH:HTI/IHOOiiHBHHH r. CecTpopelixk, 573-90-00
Haﬁoia YPOP yin.Tokapesa, 1. 7, | WIH
p maTep A 573-96-70
Cankr-IlerepOypr,
19 Muorodyukuronanbubiii | np. bonbmesukos, | 573-90-00
nentp Hesckoro paiiona | 1. 8, kop. 1, 50054
matep A 573-96-75
Cektop Ne 1
-ITerep6
MHOro()yHKIIHOHATEHOT Carir-Tlerepbypr, 573-90-00
20 yi. Cenosa, 1. 69,
o nentpa Hesckoro o, 1. miren A i
paiioHa prL. 1, p 573-96-80
.. | Cankr-IlerepOypr,
M
21 ei:rog)ZfKiﬂzHiﬁzlszm Kamennooctposck | 573-90-00
Haﬁofla porpaa Wi 1p., 1. 55, W
p murep T 573-96-90
Cekrop Ne 1
-1
MHOro()yHKIIHOHATEHOT Canticr-Tlerepbypr, 573-90-00
22 yi1. KpacHoro
O fleHTpa Kypcanra, 1. 28 ey
I[TeTporpajackoro paiiona P o 573-90-21
Cankr-
Muorodynkunonansneii | I[Terepoypr,r. Iere 573-90-00
23 | uentp Ilerpoasopuosoro | prod, -
paifona yi1. bpatbeB 573-99-41
I'opkymenko, 1. 6,
muTep A
Cekrop Ne 1
Mmuorodynkunonanssor | Cankr-IletepOypr, 573-90-00
24 | o ueHtpa r. JJomoHOCOB, -
ITeTpoBOPLIOBOTO YL Hogeglm, 1. 6, 573-97-86
paiioHa JIATEp
Cankr-IlerepOypr,
MHorohyHKIIMOHATEHBIN | ajutest 573-90-00
25 | mentp IIpumopckoro KorenpHukoBa, —
paitona n. 2, KOpIL. 2, 573-90-60

outep A
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Cextop Ne 1 Cankr-IlerepOypr,

26 Muoro¢yakuuonansHor | HoBokonomsikeku | 573-90-00
o uentpa [Ipumopckoro | i mp., a. 16/8, i
paiioHa aurep A 573-96-60
Cexkrop Ne 2 Cankr-IlerepOypr,

97 MuorodyHnkimonaibHor | boraTeipckuit 573-90-00
o uenrpa [Ipumopckoro | mp.,a. 52/1, Wi
paiioHa aurep A 573-94-90
Cexrop Ne 3 Cankr-IlerepOypr,

08 Muorodyukuuonansaor | HlyBamosckuii mp., | 573-90-00
o nenrpa [Ipumopckoro | a. 41, kopr. 1, i
paiiona autep A 573-91-04

.. | Cankt-IlerepOypr,
M
29 eHoroﬁbyHKuH(;HinzHHH r. [Tymxun, Manast | 573-90-00
HT KHHCKOT
1 . p Lyt yi., 1. 17/13, L2811
paiiona nutep A 573-99-46
Cektop Ne 1 Cankr-IlerepOypr,

30 Muoro¢yaknuoHansHor | moc. Lymapsr, 573-90-00
o neHrpa Ilymxkunckoro | IlymkuHckas nim
paiiona yiL.,1. 38, nutep A 573-91-09
Cexkrop Ne 2 Cankr-IlerepOypr,

31 MHuorogyskuronansHor | r. [TaBioBck, 573-90-00
o nenrpa Ilymxkunckoro | Ilecyanslii nep., W
paiioHa n. 11/16 573-90-04

” MHOFO((II;YHKHHOHaHBHLIfI CaHKT-HeTvep6ypr, 573-90-00,
I_leI:ITp PYH3EHCKOTO HyHaiickuii np., 573-96-85,
paiioHa n.49/126, mutep A | 573-96-89
CexTop Cankr-

33 | Ne IMHorodyukunonans | IlerepOypr,mp. iJ?Ii-%-OO
HOTO IIEHTpa Cnassl 1. 2, 576-07-95
PpyH3EHCKOr0 pailoHa Kopi. 1, qutep A
MHoro¢yHKIIMOHATBHBIN CaHKT-l'v[eTep6ypr, 573-90-00

34 | uentp LlenTpansHoro Hesckuii nip., A

paiioHa

n. 174, nutep A

573-90-57
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[Mpunoxxenne Ne 3
K AIMUHHCTPAaTHMBHOMY periiaMeHTy MecTHO# aJMHUHHCTpaluu
BHYTPHUTOPOJCKOT0 MyHHIHUDAmsHOTO oOpa3oBanus CaHKT-
[letepbypra  MyHuUImNanbHbA  Okpyr IlomrocTpoBo  mO
MIPEAOCTaBICHUI0 MYHUIMIAIBHON YCIyTH IO PETHUCTPALNH
TPYZOBOTO  IOTOBOpPa,  3aKIIOYaEMOro  pPabOTHHUKOM  C
paboTomarerleM — (QU3MYECKUM JIMIOM, HE SBIIONIIMCS
WHIUBHUYaIbHBIM MIPEATIPUHIMATEIEM

B MecTHy0 aIMUHUCTpPALMIO BHYTPUTOPOJICKOTO
MynwununansHoro oopazosanus Cankr-IlerepOypra
MYHULUNIAIBHBIN OKpyT [lomocTpoBo
ot ®.
.
0.
Anpec MecTa KUTEIbCTBA (TIPEObIBAaHMA): UHICKC

TEJI. JIOM. Ten. paod.
e-mail:

MacropT: cepus Ne

KEM BBIIAH

aTa BBLIAYHU
JaTa POKIACHUS 3asIBUTEIIS

3AABJUEHHUE

[Tporny 3aperucTpupoBarh 3aKIOYEHUE TPYAOBOTO JOTOBOPA OT «_ » 20 r 3a
No MeXy paboTomareiemM

(®.1.0. pabotonarers)

U paOOTHHKOM

(®.1.0. paborauka)

O mpHUHATOM PpEIIEHUH MPOUly MPOMH(GOPMHUPOBATH MHUCbMEHHO/YCTHO (HY)KHOE MOJYEPKHYTH)

) B MecTHOI1 aAMMHHCTpAllME BHYTPHIOPOACKOro MyHuuunansHoro oopasoanus Cankr-IletepOypra
MYyHULUIIAIBHBIN OKpyT [lomrocTpoBo

1 B MHoro¢yHKIIMOHATEHOM LIEHTpPE paitfona Cankr-IlerepOypra

« » 20 T

(moamuck padboTomarens)



MectHas

HACTOSIIMUM cool1aeTr Bam:
00 0TKa3e B MPEJI0CTABICHUN MYHHIIUITATLHON YCIYTH 110 IPUYHHE

YBaxaeMmplii (as)
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[Mpunoxxenne Ne 4
K AIMUHHCTPAaTHMBHOMY periiaMeHTy MecTHO# aJMHUHHCTpaluu
BHYTPHUTOPOJCKOT0 MyHHIUTANIEHOTO oOpa3zoBanns CaHKT-
[letepbypra  MyHuUImNanbHbA  Okpyr IlomrocTpoBo  mO
MIPEAOCTaBICHUI0 MYHUIMIAIBGHON YCIyTH IO PETHUCTPALNH
TPYZOBOTO  IOTOBOpPa,  3aKIIOYaEMOro  pPabOTHHUKOM  C
paboTomarerleM — (QU3MYECKUM JIMIOM, HE SBIIONIIMCS
WHIUBHUYaIbHBIM MIPEATIPUHIMATEIEM

(®.1.0. 3asiBUTENS B JATEIHLHOM TAJICHKE)

(ampec 3asBUTEIS)

aIMUHHUCTPALMsl BHYTPUTrOpoackoro MyHununansHoro oobpasoBanus Cankr-IletepOypra
MyHHLUNANBHBI okpyr [lomocTtpoBo, paccmorpeB Barie 3asBnenue (Bx. Ne oT ),

PykoBogurens

(3amecTHUTENDb PYKOBOAUTES)

aJMUHHACTPALIAN

M.IL.

Wcnonaurtens:

(®.1.0.)

(TIpUYMHBI OTKa3a B IPEIOCTABICHUN MYHHIIUIIAIbHON YCITyTH)

(monuck)

(M.0., bammnus )
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[puoxenne Ne 5
K AIMHUHHCTPAaTHBHOMY periiaMeHTy MecTHO# aJMHUHHCTpalu
BHYTPHUTOPOJCKOT0 MyHHIHUDAmsHOTO oOpa3oBanus CaHKT-
[letepbypra  MyHuUImNanbHbA  Okpyr IlomrocTpoBo  mO
MIPEAOCTaBICHUI0 MYHUIMIAIBGHON YCIyTH IO PETHUCTPALNH
TPYZOBOTO  IOTOBOpPa,  3aKIIOYaEMOro  pPabOTHHUKOM  C
paboTomarerleM — (QU3MYECKUM JIMIOM, HE SBIIONIIMCS
WHIUBHUYaIbHBIM MIPEATIPUHIMATEIEM

[HTa0noH mrramna

Perucrpanmonsslii Homep

MectHas aIMUHUCTpALUAS
MyHUIHMIIATEHOTO o0pazoBaHus
MyHULUNanbHbIA OKpyYT IlomrocTpoBo
Jara peructpanuu TpyAoBOro JIOTOBOpa
«_» 20 r.
@®.1.0. 0TBETCTBEHHOTO JIMLIA

BHYTPHTOPOJICKOTO
Cankr-IlerepOypra

(1OIKHOCTB)

/

(oamuce)

MIT

[ORK6)
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[punoxenne Ne 6

K AIMHHUCTPaTHBHOMY perjiaMeHTy MecTHOH aAMUHHCTpauu
BHYTPHTOpOACKOro MyHumumnaiapHoro oOpa3oBanus CaHKT-
[etepbypra MyHUIUmanpHEIM  OKpyr IlomrocTpoBo 1O
MPEOCTaBICHAI0 MYHUIMIIAIBHON YCIYIHM IO PETHUCTPAILNH
TPYyIOBOTO  JIOTOBOPA,  3aKJIOYaeMOTO  pabOTHHKOM  C
paboromateneM — (QU3MYECKUM JIMIIOM, HE SIBIISTFOIIAMCS
WHIVBHUIYaJIbHBIM IPEANPUHIMATEIEM

Kypnain peructpauuu TpyJOBbIX JOTOBOPOB, 3aKIFOUEHHBIX MEXY pa0OTHUKAMH U padOTOAATENIAMH — PU3NYECKUMHU JIMLAMU,
HE ABJISIOMKAMUCS WHIUBUAYAIBHBIMU IPEANPUHUMATEISMA

CBeneHus o
Ne paboTozareie
(®.1.0.), anpec,
n/n acIOPTHHIC
JIaHHBIE
1 2

Caenenus o
paboTHHKE
(®.1.0.), ampec,
MacCIOPTHBIE
JIAHHBIE, HOMEP
CTPaxoBOTO
CBH/ICTENLCTBA
rOCYapCTBEHHOTO
IICHCHUOHHOTI'O
CTpaxoBaHHsA<*>

Jara
3aKJTIOUCHUS
TPYAOBOTO
JIOTOBOPA

Bun
TPYZIOBOTO
JIOTOBOPA
(ocHOBHOE
MECTO pabOTHI
WIIH TI0
COBMECTHUTEIIBC

TBY)

<*> 33 UCKITIOYEHHEM JIUL], IPUHUMAEMbIX Ha pabOTy BIIEPBHIE.

Bun
Cpox TPyHOBOi
ACHCTBHS | nesTeNbHOCTH
JOTOBOpa
(cpounslit
WITH Ha
HeoIpeaeieH
HBIA CPOK)

JHara JlaTa obOpamienus /
Jlata pacTOpKeHUsT  |IaTa perucTpaiiu
P —— TPY0BOTO (baxra
TPYIOBOTO jqoroBopa / mara | mupekpaimenus: |[Ipumeuanue
J1oroBopa MpeKpaIieHus TPYI0BOTO
TPY0BOTO JIOTOBOPa/OCHOBA
JIOTOBOpa HUS YBOJIbHEHUS
8 9 10 11



